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Offer Letter 

7th September 2023 
 

Dear Vadde Vishala, 
Sub: Offer & Appointment Letter 

 
Congratulations! Further to the recent discussions that we have had with you, we are pleased to invite you to join Humanifi.ai. 
in the capacity of Process Executive. 

 
Vishala, permanently residing at 4-22 B C Colony, S Kondapuram, Santhekondapuram, Anantapur, Andhra Pradesh – 
515767, we would like to thank you for your decision to join us at Humanifi AgileAI Private Limited. You are requested to 
join us on Monday, 11th September 2023. In this assignment, you will be posted at Bengaluru. 

 
The details of your compensation and benefits package along with the terms and conditions of your employment applicable 
from the date of your joining are attached herewith in Annexure I & II. The terms and conditions of your employment with 
Humanifi.ai as stated in this offer of employment letter supersede any prior representations made to you, either verbally 
or in writing during any other meeting. 

 
On the date of joining, you will be required to submit the documents listed in Annexure III. Please note that the submission 
of all listed documents is essential for the validity of your appointment in the Organization. 

 
As confirmation of your acceptance, please sign the copy of this Offer and Appointment Letter and the Annexure documents 
and submit the same at hr@humanifi.ai or to Ms. Asmita at our office address given below: 

 

Fourth Floor, Classic Arena, Hosur Rd, AECS Layout, Singasandra, Bengaluru, Karnataka 560068. 
 
 
 

For Humanifi.ai         To  
 

 
(Jeet Kapoor)         Vadde Vishala, 

   Co- Founder           Process Executive 
        

mailto:hr@humanifi.ai
CC24
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Date: May 26th, 2023,                                           Ref: ADPL/BLR/217/26/052023 

India. 

Subject: Appointment Letter 

Dear K Naveen Kumar, 

With reference to your application and the subsequent interviews you had with us, we are pleased to appoint 

you as <Associate Software Engineer - Java= at our India office (Bangalore), governed by the following points: 

1. Your "Annual Compensation" and <Benefits= are attached herewith as in Annexure-A. 

2. Your employment with us will be governed by the terms and conditions referred to in Annexure B. 

3. At the time of joining or before, you will be required to submit copies of the documents as per Annexure-

C. 

4. You are required to join on or before June 1st, 2023, in person, as discussed, after which the offer stands 

withdrawn thereafter unless there is a date extension, which is communicated to you in writing. 

5. A clear background verification report is mandatory for all employees after reporting/ joining. We will be 

facilitating the same for you in due time, post-joining. 

6. You will be on probationary review for the three months of service with us which can be extendable based 

on the Manager and Management approval. Permanent placement with us is contingent based on your 

successful completion of the probationary period and receipt of three satisfactory references (not to 

include relatives). On satisfactory completion of these requirements, your employment will be confirmed 

in writing. 

7. Please note that this offer is subject to your being medically fit for employment.  Please submit recent (less 

than one year) evidence of the same (actual medical report required). 

8. The retirement age is 58 years, unless otherwise expressly extended by the company. 

 

For all other areas not expressly mentioned above or in annexures, you will be governed by the terms and 

conditions as applicable to employees in your cadre. The company also reserves the right to alter the terms 

and conditions of employment at its discretion. 

This offer is valid up to May 29th, 2023. Kindly go through the contents and return the duplicate copy of 

this letter duly signed by you as a token of your acceptance of the terms and conditions mentioned herein. 

 

We welcome you to Analyttica and look forward to a long and mutually beneficial association. 

For Analyttica Datalab Pvt. Ltd 

 

           Name: Koushal Udupa 

           Title: Chief of Operations 

Encl: Annexure-A (Compensation & Benefits), Annexure-B (Terms & Conditions of Employment), Annexure-

C (Check List) 

I have carefully read the above terms and conditions and that they are acceptable to me in full. 

 

Name: ______________________Signature: ________________________Date: ____________                  

 

                                         

 

Zoho Sign Document ID: DF8A0F825-HVPAAXAX0ZCZUAX0664OQLOMDH9LXOCP4D5MXZPYIHM
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Strictly Private and Confidential  

 

Date: 08/17/2023  

 

Keerthi Kudumula  

C12190250  

1/227j3,Opposite Gayatri Colony,Pamidi mandal,Anantapur district,Andhra Pradesh 

 6303505348  

 

Dear Keerthi Kudumula,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Packaged App Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 

Version 11.0 Aug-2023 1 Candidate’s Signature ____________

Reference Id: ddc05af8-af7c-47c4-9ee2-b48f2fec7b56_1
Signed By: MAHESH VASUDEO ZURALE



 

 

 

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Keerthi Kudumula    

                                        

Version 11.0 Aug-2023 3 Candidate’s Signature ____________

https://indiacampus.accenture.com/myzone/accenture/auth/login
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Humanifi AgileAI Private Limited 

(formerly known as <SNSK Informatics Private Limited=) 
CIN: U72200KA2015PTC082886 

www.humanifi.ai   
 

Offer Letter 

Date: 09.10.2023 

To, 

Pujari Chandrika, 

3-436, Santhi Nagar, 

3 Ward Santhi Nagar,  

Dharmavaram, Anantapur, 

Andhra Pradesh – 515671. 

Sub: Offer & Appointment Letter 

 

Dear Pujari Chandrika, 

 
Congratulations!  
 
Further to the recent discussions that we have had with you, we are pleased to invite you to join Humanifi AgileAI Pvt. Ltd. 
in the capacity of Process Trainee. The terms and conditions of the same are enclosed and upon acceptance of this offer, 
you shall join our Bangalore facility on 9th October 2023. 
 
The terms and conditions of your employment with Humanifi AgileAI Pvt. Ltd. (referred to as Humanifi.ai) are defined in 
Annexure I and we attach the details of your compensation and benefits in Annexure II, which you will be entitled to. This 
offer of employment supersedes any prior representations made to you, either verbally or in writing during any other meeting. 
 
You will be required to submit the documents listed in Annexure III on or before your date of joining. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Organization. 
 
This letter of offer is subject to the receipt of the information and documentation supporting the Pre-Employment Checks on 
or before the commencement of your employment. Humanifi.ai reserves the right to terminate the Contract of Employment 
should the Pre-Employment Checks be deemed unsatisfactory by Humannifi.ai. 
 
We look forward to receiving your acceptance and to welcoming you as a member of the Humanifi.ai family. Please carefully 
review the offer details outlined below. To indicate your acceptance of this offer of employment. Kindly sign the 
accompanying offer letter and return the executed copy to us by date. 
 
Yours sincerely, 
 
for Humanifi AgileAI Pvt. Ltd. 
 

 
 

 
 

 
(Jeet Kapoor) 
Co-Founder & Director 
 
 
 
 
 
 
 
 
 
 

mailto:hr@humanifi.ai
http://www.humanifi.ai/
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Flat Number 3082, Sobha Iris Condominium, Outer Ring Road, Devarabisanahalli, Bengaluru, Karnataka 560103. 
LLP Reg NO: AAI-3626 

 

 

PhaseZero India LLP 

January 27, 2023 
 

Mr. Nagendra Badamalappa 
3-153A, B.Rayapuram(V), 
Bullasamudram(P), Madakasira(M), 
Sri SatyaSai(D), 
AnadhraPradesh--515303 

 
 

Dear Nagendra, 
 

We are pleased to offer you a position of Trainee at PhaseZero India LLP (hereinafter referred as <PhaseZero= or 
<Company=). This offer of employment is for a regular, full-time position based in Bangalore for a <fixed term= 
of 2 (two) years commencing from 01 February 2023 and ending on 31 January 2025. 

 
Please note that the terms of employment detailed in this document and annexure are confidential. These 
contents should not be disclosed to third parties without prior approval from the Company. 

 
1. Compensation 
Your annual gross salary will be Rs.4,00,000/- (Rupees Four lakh Only). Break-up of salary is attached in 
Annexure – A. You are eligible for Medical Insurance only after completion of Probation period. 

 
2. Terms and Conditions of Employment 
Your employment with us will be governed by the specific terms and conditions referred to in Annexure - B. 

 
3. Commencement of Employment 
You are required to commence employment on or before February 01, 2023. This offer is not valid beyond 
February 01, 2023, unless the date is extended by the Company and communicated to you in writing. Kindly accept 
this offer on or before February 01, 2023. This offer is not valid beyond February 01, 2023, if the candidate 
does not accept the offer. 

 
4. Probation 
You will be under probation for a period of 6 (SIX) months from the date of your joining the Company. During 
this period, your performance will be monitored closely. At the end of the probation period, your manager will 
appraise your performance after which a decision will be taken to confirm your services with the Company. In the 
event your employment is confirmed, the Company will issue a letter of confirmation to you. In case no 
confirmation letter is issued to you by the Company either prior to or upon the lapse of the 6-months’ probation 
period, your employment with the Company shall be deemed to have been terminated upon the lapse of 6 
months without further notice. PhaseZero shall be entitled to terminate your employment during the probation 
without cause at any time by giving you 30 days’ notice. 

 
 

5. Document Submission Requirements 
You are requested to report on your date of commencement of employment (as mentioned in clause 3 above) to 
complete the joining formalities. At the time of joining, you are requested to submit the documents as per Annexure 
– C. 

 
6. Employment Invention Assignment Agreement 
You will be required to execute and be bound by an Employment Invention Assignment Agreement given to you 
as in Annexure - D. The Employment Invention Assignment Agreement shall coexist with this Employment 
Agreement. 



PhaseZero India LLP 

Flat Number 3082, Sobha Iris Condominium, Outer Ring Road, Devarabisanahalli, Bengaluru, Karnataka 560103. 
LLP Reg NO: AAI-3626 

 

 

7. Work Permit and Background Check 
 

Notwithstanding anything stated herein, the parties hereto agree and acknowledge that offer of employment 
made under this agreement is subject to the following conditions: 

a. You are able to provide evidence of your right to work and remain in India in accordance with applicable 
law or you will be issued the relevant work visa or work permits. 

b. Completion by the Company of your background checks including credit, education, and employment 
reference and the verification of your personal information, each to the satisfaction of the Company. 

You consent to the abovementioned background screening, either by the Company or through a third-party 
provider and give consent to the Company or such third-party provider to contact any person in the course of 
completion of such background checks and verifications. 

 
8. Entire Agreement 

 
This letter agreement (together with the agreements and annexures referred to herein) supersedes any prior 
agreements, representations or promises of any kind, whether written, oral, express or implied between you and 
the Company with respect to the subject matters herein. This letter (together with the agreements and annexures 
referred to herein) may not be modified or amended except by a written agreement, signed by the Company and 
by you. To indicate your agreement with all terms and your acceptance of this offer, please sign the duplicate copy 
of the offer on all sheets at the bottom on the right corner and return the same to PhaseZero. Also, please provide 
the date you will commence employment with PhaseZero. Once you accept this offer and join the Company, this 
letter will serve as your formal Appointment Order. 

 
We welcome you to PhaseZero India LLP and look forward to a mutually rewarding association. 

 
For PhaseZero India LLP 

 

 
Acceptance of Offer 

 
I have read and accept this offer of employment. 

 
 
 

 
                                                                        01/02/2023   01/02/2023 

Signature (Name) Start Date Today’s Date 
 
 
 

ANNEXURE - A 

 
 

Authorized Signatory 
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PhaseZero India LLP 

Salary Structure 
 
 

Pay Component* % of CTC Monthly CTC Yearly CTC 

Basic Salary 50% 16,667 2,00,000 

House Rent Allowance 20% 6,667 80,000 

PF Employers Contribution 6% 2,000 24,000 

Flexible reimbursements 24% 8,000 96,000 

Total Fixed Salary  33,334 4,00,000 
 

* Four Lakh Only. 
 
 

For PhaseZero India LLP 
 

 
 

Authorized Signatory 
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PhaseZero India LLP 
 

You agree that the interpretation and enforcement of this Agreement shall be governed by the 
laws of India and all disputes under this Agreement shall be governed by the provisions of the Indian Arbitration 
and Conciliation Act, 1996. The venue for arbitration will be Bangalore. 

 
This is to certify that I have read this Agreement and all Annexure and understood all the terms and conditions 
mentioned therein and I hereby accept and agree to abide by them. 

 
 
 
 

 
 

Signature of Employee Date:01/02/2023
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ATTACHMENT 1 
 

1. The following is a complete list of all Inventions or Intellectual Property or Improvements relevant to the subject 
matter of my employment by PhaseZero India LLP (the <Company=) that have been made or conceived or first 
reduced to practice by me or jointly with others prior to my employment by the Company that I desire to remove 
from the operation of the Company's Employee Invention Assignment and Confidentiality Agreement: 

 

   No inventions or intellectual property or improvements. 
 

   See Below: 
 

2. I propose to bring to my employment the following materials and documents of a former employer without 
breaching any confidentiality obligations with the former employer: 

 

   No materials or documents 
 

   See below: 
 
 

Employee: 
 

Badamalappa gari Nagendra 
Employee Name 

 
Date:  01/02/2023  

 

Place:  Bangalore  



11th Sep, 2023
Mr Shaik Chinna Reddi Basha
Chittoor,Andhra Pradesh - 517194

Dear Shaik Chinna Reddi Basha

Congratulations!

We are pleased to make you an offer of employment for the position as software engineer-trainee. You would be
presently posted in Bangalore and your expected date of joining the organization is 11.09.2023.

Given below is the break-up of your salary offer:

Salary Component Per Annum Per Month
201000 16750

Basic 66330 5528
HRA 26532 2211
Medical Allowance 15000 1250
Conveyance 19200 1600
Special Allowance 65978 5498
Gross Salary (A) 193040 16087
Employee PF Contribution 7960 663
Professional Tax 2400 200
Total Deduction (B) 10360 863
Employer PF Contribution (C) 7960 663
Medical Insurance Premium (D) 0 0
TAKE HOME SALARY (A - B) 182680 15224
Cost to Company (A+C+D) 201000 16750

You will receive monthly stipend Rs 10000/- and deducted PT Rs 200/- once your training period(3to4months)
complected you get salary(break-up of your salary is mention above table).
On your first day at work, you will be presented with a separate letter of appointment. Please confirm your
once your training program sucussfully complected you will receve Appointment letter.
Acceptance of this offer through a return email.
We look forward to having you onboard and we wish you a very successful stint in the organization.

Sincerely,
Siri.S
HR Manager

Smaatix India Private Limited
(CIN: U74999KA2018PTC116884)

C-401,Purvi Louts, 2nd Sector, HSR Layout, Bengaluru, Karnataka 560068.
3rd Floor, 1st Block, Plot No # 406, 7th Main, Hennur Road Banasawadi, Bengaluru, Karnataka 560043,

info@smaatix.com WWW.smaatix.com +91 9845442227

https://www.zaubacorp.com/company/SMAATIX-INDIA-PRIVATE-LIMITED/U74999KA2018PTC116884
mailto:info@smaatix.com
http://www.smaatix.com/


              Infor (India) Pvt Ltd.
             The Skyview, Tower 10, Floor 4/5/6/7,
             Sy No 83/1, Madhapur Next to Biodiversity Park,
             Raidurgam Village. Serilinggampally Mandal,
             Ranga Reddy, Telangana, 500081
             Email: infor-indiapvt.ltd@infor.com,
             Web: www.infor.com
             CIN: U74100TG1989PTC017283

18 December 2023

Ref No:HR/R&S/OL/2024/37342-359052

To
Gownivandla Vamsi
Banakam doddi,
Pedda Panjani Mandalam
Chittoor, AP 517247

Dear Gownivandla,

Further to your interview process, we are delighted to offer you the position of Development Operations Engineer, Associate
with "Infor (India) Private Limited" subject to the reference check and background verification done through Infor India.

We hope you're as excited as we are! We request you to acknowledge the offer within 48 hours and expect you to join us on or
before 14 March 2024.

Your place of posting will be Infor's Hyderabad office

Infor (India) Pvt. Ltd.
 7th Floor, SY. No. 83/1, Tower 10, The Skyview, Madhapur,
 Next to Bio Diversity Park, Raidurg Village, Serilingampally,
 Ranga Reddy, Telangana, 500081
 Tel: +91 40 61270000

Your Salary will be INR. 750000/-per annum (seven lakh fifty thousand per annum only) and the stack up is provided in following
page.

You9re required to submit the following documents during your onboarding:

1. Three (3) passport size colored photographs
 2. Identity Proof PAN Card and Aadhaar Card (DOB in Aadhaar should be in DD/MM/YYYY format).
 3. Address Proof Identity card (Passport/Aadhaar card/Electricity bill etc).
4. One set of photocopies of:
     i. Education - SSC, Intermediate, Degree and PG (as applicable)
     ii. Employment Documents of all previous employers (Relieving Letter/
     Resignation acceptance/No Due Form, Latest 3 months Payslips, Hike
     Letters/Pay Revision Letter, Appointment letter, Offer Letter etc.

Please note that this offer letter is not a contract of employment, and a letter of appointment will be issued separately on the day
of onboarding.

For any further questions, request you to write to hrindiahelpdesk@infor.com

Page 1 of 2  |  18 December 2023



SALARY STACK UP

Salary Components Amount (INR)

Basic (Per Month) 18000

H R A (Per Month) 7200

C P F(Per Month) 2160

Lunch(Per Month) 1100

Special Pay(Per Month) 34040

LTA (Per Annum) 0000

Base Salary(Per Annum) *A 750000

Other Benefits Amount (INR)

Leave Encashment (Per Annum) 19485

Medical Insurance(Per Annum) 40000

Gratuity (Per Annum) 12273

Total Benefits (Per Annum) * B 71758

Total Cost To Company (CTC); (A+B) Per Annum = INR  821758/-

For Infor (India) Private Limited

Praveen Nair
Director Recruiting, HR, India
E Mail: praveen.nair@infor.com

Candidate Declaration:
I understand the terms of the offer and request you to please view this email as my formal acceptance to the job offer.

Candidate Signature: ___________________________________
Candidate Name: ______________________________________
Date: __________________________________________________

Page 2 of 2  |  18 December 2023
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APPOINTMENT LETTER 

March 16, 2023 
 

Dear D Vinay, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to changes in 
the Company policy updated from time to time. 

 
1. Appointment Details: 

 
a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 

Company. b. You will be on probation for a period of 12 months from the date of your appointment. On completion of 
the 

probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your probation 
period shall be deemed to have been extended. 

c. The retirement age is 58 years. d. You may be transferred to any other location, department, function, establishment, or 
branch of the Company 

or subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In such 
a case, you will be governed by the terms and conditions of service applicable to the new assignment including 
compensation, working hours, holidays, leave, people policies, etc. 

e. We provide support to our global customers through various Company locations in India to suit customer requirements 
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as 
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications on/ 
before the date of appointment. 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 
 

2. Compensation: 
 

You will be eligible for: 
 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. b. Variable Pay - The details of this 
component are listed in Annexure VI. The Variable Pay program may be 

changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 
c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 

time. 
d. Your salary will be reviewed periodically as per Company policy. e. Changes in your compensation are at the 
Company9s discretion and will be subject to and on the basis of your 

effective performance and the performance results of the Company during your period of employment and other 
relevant criteria. 

 
3. Other Benefits: 

 
You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting. 
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 
determined by the Company. 

 
c. Participation in the Company9s Provident Fund Scheme (PF) as per the policies applicable to your band and 

stream. 
 

d. Leave Travel Assistance (LTA) as per the Company9s policy. 
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act. 
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, 
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits. 

 
g. Please refer to the detailed policies in the Company9s intranet portal i.e. mywipro.wipro.com 

 
4. Responsibilities: 

 
a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently 

and to the best of your ability and ensure results. There may be times when you will be expected to work extra 
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities 
that have or will have an adverse impact on the reputation / image and business of the Company, whether 
directly or indirectly. 

 
b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement 

of travel expenses as per the Company policy applicable to you. 
 

c. We are committed to ensure 'Integrity' in all aspects of the Company9s functioning. You are expected to comply 
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (8Policies9) 
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to 
understand the scope and intent behind these policies and to comply with the same. These Policies are 
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time 
to time and you will be required to comply with the same. 

 
d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has 

resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the 
notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

 
5. Conflict of Interest: 

 
a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any 

independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of your Business Unit Head. 

 
b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 
interests of Wipro. 

 
c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of 

one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the 
reasons for, the cessation) not to solicit, induce or encourage: 

 
i. Any employee of the Company to terminate their employment with the Company or to accept 
employment with any competitor, supplier or any customer with whom you have a connection 
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a 
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third 
party. 

 
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the 

Company's position on this and resolve the conflict. 
 

6. Confidentiality: 
 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made 
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please 
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, 
as secret and confidential and do not use or disclose any such Confidential Information except as 
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may be required under obligation of law or as may be required by the Company and in the course of your 
employment. This covenant shall endure during your employment and beyond the cessation of your 
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation). 

 
b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade 

secrets, of any former employer or other person with whom you have an obligation of confidentiality and by 
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent 
you from working without limitation for the Company. 

 
7. Assignment of Intellectual Property 

 
In connection with your employment and during the term of your employment, upon conception or creation, you shall 
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including, without limitation, legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 

 
8. Non-Compete 

 
In the course of your employment with the Company you will be providing services to customers or clients of the 
Company during which process you will be handling sensitive information including but not limited to key customers of 
the Company, competitor information, customer sensitive information (8Confidential Information9). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company 
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after 
separation of your employment from the Company (irrespective of the circumstances of or the reason for the 
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or 
worked in a professional capacity representing the Company during the six (6) months preceding the date of 
separation. 

 
9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or 
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that 
you have submitted fabricated documentation or made false representation or willfully suppressed material 
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to 
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into 
and which may relate to or affect your commitments under this employment contract. 

 
a. You acknowledge that you have understood the terms of this employment contract and that you are aware that 

the specific performance of the terms of this employment contract may be enforced legally, if required. In this 
connection, if any of the provisions of this letter of appointment are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force 
and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if any, between the 

Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order 
from providing the services required under this employment contract. In the event that you are not a citizen of 
the country of posting, you should have a valid work permit to work in the country of posting. 

 
d. Your appointment shall be treated as withdrawn in case: 

 

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent 
education. 

ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent 
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

 
Please note that at any stage, whether during your online test and/or interview process or upon joining the 
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear 
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve 
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement: 
 

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training 
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to 
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top 
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company 
makes significant investment for your project readiness and successful journey in the projects. In consideration of the 
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above 
and in consideration of the company bearing all the costs in connection with the training besides paying you normal 
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for 
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company 
before the expiration of the said period or if your services are terminated before the expiration of the said period, for 
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees 
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice 
during probationary period and three months9 notice on confirmation. The Company reserves the right to pay or 
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may 
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment 
during the notice period you shall do so. Notice period and terminatio n of employment contract shall be governed by 
the applicable internal policies of the Company as updated from time to time. 

 
On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all 
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and 
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of 
these items. 

 
12. Pre Joining Program (PJP): 

 
During the time period between your offer and onboarding, the Company will provide you an online, self -directed 
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we 
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project. 

 
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by 
submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 

Yours sincerely, 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

 

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on 

 

ANNEXURE I 
 

DECLARATION ON CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid 
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers, 
customers and all other organizations or individuals doing or seeking to do business with the company. 

 
Noted below are a few examples of conflict of interest: 

 
a. For an employee or any dependent member of his family to have an interest in any organization, which has 

business dealings with the company where there is an opportunity for preferential treatment to be given or 
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received, except where such an interest comprises of securities in widely held corporations which are quoted 
and sold in the open market or the interest is not material. 

 
b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or 

equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to 
become a contractor, supplier or customer, except with the knowledge and consent of top management. 

 
c. For an employee to serve as an officer, director or in any other management capacit y or as a consultant of 

another company or organization doing or seeking to do business with the company or an affiliate except with 
the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other 

information concerning the company, which might be prejudicial to the interest of the company. 
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other 
payments, loans (other than with established banking or financial institutions), services excessive entertainment 
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do 
business with the company. 

 
I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my 
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management. 

 
 

Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited9s (hereinafter to as the <Company=) internal 
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company9s Securities, 
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as <UPSI=) about the 
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or 
buy or sell or deal in the Company9s Securities. 

 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the 
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also 
prohibited for certain designated employees when the trading window is closed. For details please contact: 
policyclearinghouse@wipro.com. 

 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, 
communicate, provide or allow access to <UPSI of the Company to others only for legitimate purposes, performance of 
duties and discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from 
the following: 

 
a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except 

on a need to know basis. 
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of 
the Company when in possession of any UPSI. 

 
c. Unauthorized disclosure or communication of UPSI. 

 
d. Procuring any UPSI from others 

 
3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze, 
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe 
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties 
levied on the employee will not be borne by the Company and the employee individually is responsible. 

 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the 
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the 
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a 
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to 
refer the Company9s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

 
ANNEXURE II 

 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com
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I D Vinay, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited (8Wipro9) 
for the following purposes: 

 
a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 
c. employment-related actions including record keeping, processing compensation and benefits and any action 

required in the context of my employment with Wipro. 
 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that 8Personal Information9 means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me.= 

 
 
 

ANNEXURE III 

SALARY OFFER SHEET 
 

Name: D Vinay 
 

Position: Project Engineer Career Group: TRB - II 
 
 

You shall receive salary as detailed below. 
 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits  

Health benefit (Medical) 600 

Variable Pay  

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 

 

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible 
for payment of gratuity as per the Wipro Policy for the same. 

 
Apart from the standard salary components, Project Engineers are also entitled to the following unique Company 
Benefits to help you manage during exigency. 

 
a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler 
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits 

or illness, death in immediate family or self-marriage 
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme. 
d. Medical Insurance Coverage up to Rs 2lac per annum. 
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ANNEXURE – IV 
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Bonus Details 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is 
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will 
be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

 
 
 
 
 

months  

End of 18 25000 - 
months 75000 

End of Year 50,000 - 
2 1,00,000 

End of Year 2,00,000- 
3 2,50,000 

 
Please note the terms and conditions: 

 

I. The special bonus is subject to:  

 

a. you being "active" in the services of the company through to retention date as applicable 
 

b. your employment has not been terminated for poor performance or for cause prior to retention date 
 

c. you have not resigned voluntarily or abandoned your job as of the retention date 
 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not 
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

 
III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus 

payout. This will be applicable to all 4 tranches of bonus payouts 
 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will 
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange 
rate, as per company policy 

 
V. The management team reserves the right to make changes to the program at any time during the year. In the 

event of an exceptional circumstance the management team9s decision on the payout would be final and 
binding. 

 
VI. You shall keep the contents of this letter confidential 

 
 

ANNEXURE – V 
 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
employment is subject to my aggregate meeting the Company9s eligibility criteria and submission of the above 
mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my 
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate 
termination of my employment with the Company. 

 
 
 
 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW 

Variable Pay Policy Summary & Computation: 
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be 
linked to the following parameters: 

 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days 
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team 
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

 
For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of 
their salary stack, variable pay will be linked to company9s financial parameters. Financial metrics is linked based on 
specific role for each employee in each quarter, as per the respective financial year policy. 

 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole 
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. 
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the 
program. 

 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my 
Financials->Variable Pay Policy FY 2022-23. 

 
 

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period. 

 
House Rental Allowance: 

 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts. 

 
Wipro Benefit Plan (WBP): 

 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under 
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of 
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses 
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable. 
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for 
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will 
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed under 
WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements: 

 
1. Leave Travel Allowance: 

 
New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax 
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs 
50,000. 

 
2. Telephone/Mobile Phone Allowances: 

 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards 
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other 
charges for pre-paid connections will be eligible under this head. 

 
3. Non-transferable Meal card: 

 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT 
exemption under WBP. 

 
4. Education Allowance: 

 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 
children is eligible for IT exemption under WBP. 

 
5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be 
over and above Sec 80C investments. 

 
Retirement Benefits: 

 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases 
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or 
INR 1800 pm 

 
b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

 
Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

 
 

Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited 
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills 
towards usage of this amount. 

 
b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training 

or classes at different locations in the same city. 
 

Accommodation, Food & other Miscellaneous Expenses 
 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You 
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as 
a lump sum amount that will be credited with your first month salary and you would not need to submit bills 
towards usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from the training 

location (location where you undergo initial training), you would be entitled for the following: 
 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from 
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 
conveyance & other miscellaneous expenses. 

 
c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered 

under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> 
India->My Travel>Transfer Policy-Team Rainbow. 

 
d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

 
Please note in the event that the employee leaves the organization within 6 months from the date of joining, all 
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the 
time of exit. 

 
SUMMARY SOCIAL SECURITY & OTHER BENEFITS* 

Medical 
 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to 
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the 
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a 
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it 
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it 
will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children) 

towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family 
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

 
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. 
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 



01/01/23, 06:00 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2023&user=…  

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2023&user=24141701&item=6… 10/11 

 

 

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

 
3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 

years of age. 
 

Gratuity Benefit**: Up to Rs. 20,00,000 
 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable 
laws. 

 
Survivor Benefit Pension Program**: 

 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary 
at the time of death, number of years till retirement, number and age of surviving members. 

 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at 
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension 
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and 
age of surviving members. 

 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band 
specific predefined pension Accrual rate. 

 
Loans: 

 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The 
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered 
in 10 equal installments. 

 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as 
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken 
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

 
** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

 
1. Your Life and Accident Cover : 

 
a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of 

round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in 
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly 
negotiated premium. 

 
b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or 

natural causes, your surviving family members would be eligible for an insurance cover under this policy. This 
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an 
extra coverage for a nominal and highly negotiated premium. 

 
Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro 
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/ 
Personal Accident 

 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

 
2. Voluntary Superannuation Policy (VSS) 

 
Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life 
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute 
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year. 
You simply have to choose the scheme that suits your investment horizon and risk tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service 
Provider (PSP) within 30 days from the date of joining the company. 

 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit 
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite 
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& transparent fund management. 
 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once 
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the 
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of 
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to 
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 
every year). 

 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under 8Pension9 
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned 
(or the corpus) can be utilized to avail the retirement benefits. 

 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred 
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, 
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the 
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is 
available for all employees once every financial year. 

 
 
 
 
 
 
 

Registered Office: 

Accept Decline 
 

 Signature D Vinay 16/03/23, 06:00 PM (checking the checkbox 

above is equivalent to a handwritten signature) 

 
Wipro 
Limited 

 
T :+91 (80) 2844 0011 

 
Doddakannelli F :+91 (80) 2844 0054 

 
Sarjapur 
Road 

 
Bengaluru 
560 035 

 
E :info@wipro.com 

 

W :wipro.com 

 
India C :L32102KA1945PLC020800  

24141707 
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SRI VENKATESWARA UNIVERSITY COLLEGE OF ENGINEERING 
TIRUPATI 

 
LIST OF SELECTED CANDIDATES – 2023-2024 

 
B.TECH. MECHANICAL ENGINEERING  

 
S.No. Roll No. Name Company Remarks 

1.  12001058 T. Banu Prakash Reddy MSN Laboratories  

2.  12005020 Golla Chaitanya MSN Laboratories  

3.  12005005 Bandaru Srinadh MSN Laboratories  

4.  12005013 C. Sampath Kumar Reddy Century Panels Limited  

5.  12005031 Kandukkuri Vinay Kumar Century Panels Limited  

6.  12005019 G. Yaswanth Kumar Century Panels Limited  

7.  12005001 Akkala Amarnath Reddy Century Panels Limited  

8.  12005048 R.K.R. Hemanth Century Panels Limited  

9.  12005072 Thodkar Sruthi Bai (W) L & T  

10.  12005024 Kadiri Rajeswari (W) L & T  

11.  12005060 Udayagiri Raghavendra  Greentech Industries (Off Campus)  

12.  12005063 Yerukali Sivaiah Greentech Industries (Off Campus)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 



 
 
 



 



 



 



 
 



 

 
 



 
 



 
 



 



















 

a)

b)

c)

d)

April 23, 2024

Ref:HDBFS/24-25/HRIC672428/Appt/386331

Mr. A  Bhargava,

Chennai

 

Dear A,

LETTER OF APPOINTMENT

 

Further to your application and subsequent discussions for employment, HDB Financial Services Limited

(�Company�) is pleased to appoint you as SENIOR TELECALLING OFFICER on the terms and conditions as

set out below.

 

Your Total Salary per annum is set out as attached in Annexure A. All remuneration, benefits and perquisites

will be taxed in accordance with the provisions of Income Tax Act, 1961 and any other enactments in force from

time to time.

 

Terms and Conditions:

 

You will be on probation for a period of 6 (six) months from the date of your employment. Subject to

satisfactory performance during probation, your employment will be confirmed in writing. The Company

shall have the absolute right to terminate your employment during the probation period by giving you 15

(fifteen) days� notice or salary in lieu thereof if your conduct, attendance, progress or performance is found

to be unsatisfactory or for any other reason as the Company may in its sole discretion deem fit. If you wish

to leave the employment with this Company during your probation period or post confirmation, you will

mandatorily have to serve a minimum notice period of 1 (one) month or pay to the Company an amount

equivalent to your 1 (one) months� salary in lieu of such notice period. It is clarified that, in the event of a

termination of this Agreement by you, the decision whether or not to accept salary in lieu of the notice

period will rest solely with the Company and you may be required to serve the applicable notice period

instead of paying to the Company an amount equivalent to your salary in lieu thereof.

 

Your appointment will be subject to the Company receiving satisfactory references and Contact Point

verifications. You are required to furnish the name(s) of the references, who have supervised you in a

professional capacity at some stage in your academic / professional career as may be required by the

Company.

 

Your duties and responsibilities will be explained to you on your joining the Company.

 

You are initially assigned to our branch at HDB TOWERS. The Company reserves the right to change the

duties assigned to you, transfer you, temporarily or permanently, to any other department, office / branch,

subsidiary or associate of the Company or to any other place of business of the Company that is in existence

or may come into existence at a future date. The Company further reserves the right to transfer you from

one shift to another, depending upon the exigencies of work.
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HDB Financial Services Limited
2nd Floor, Wilson House,
Old Nagardas Road,
Near Amboli Subway,
Andheri East, Mumbai - 400069
Tel. : 022 - 7945 5000
Email : hdb.hrcompliance@hdbfs.com
Web : www.hdbfs.com
CIN - U65993GJ2007PLC051028

Registered Office : Radhika, 2nd Floor, Law Garden Road, Navrangpura, Ahmedabad-380 009.
eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



e)

f)

g)

h)

i)

j)

k)

l)

m)

 

You shall devote your whole time and attention to your duties with the Company and will not directly or

indirectly, for any part of your time carry on any business or occupation or enter in any capacity, the

employment of or association in business for profit or otherwise, with any firm, company or person without

the prior written consent of the Company.

 

You shall abide by all the applicable policies, rules, regulations, procedures and practices of the Company,

as may be amended, from time to time and comply with all applicable Laws. Any violation of or failure to

comply with or abide by the same shall be deemed to constitute an act of misconduct.

 

You will be responsible for the safe keeping and return in good condition and order, of any properties and /

or assets which may be entrusted to you by the Company. The Company shall have the right to deduct the

money value of all such properties and / or other assets from your dues and take such other action as it may

deem proper in the event of your failure to account for such properties to the Company�s satisfaction.

 

You shall not, during your employment with the Company or at any time thereafter, discuss, divulge, or

make public, directly or indirectly, to any individual, firm, company or person of any nature whatsoever,

any information, processes, policies, documents, research, development, finances, properties, contracts,

methods, trade secrets, transactions, or generally in relation to the business and affairs of the Company

(including its subsidiaries and associate companies) or its clients, customers, employees, management, or

business associates, which you may acquire during the course of, or which may otherwise come to your

knowledge or possession during the course of your employment with the Company.

 

Upon the termination of this letter of appointment, you will be required to comply with the Company�s exit

formalities.

 

If at any time, you are found to be overstaying your sanctioned leave or are absent from work without

permission for a period exceeding 5 (five) consecutive days or are found to be habitually absent or are

otherwise found guilty of dishonesty, disobedience, fraud, insubordination, riotous and disorderly

behaviour, negligence, indiscipline or any other act of misconduct (as determined by the Company in its

sole discretion), then the Company will be entitled to terminate your services with immediate effect without

giving you a notice or salary in lieu thereof.

 

Nothing contained herein constitutes a guarantee of employment. Your performance shall continuously be

evaluated by the Company. If you are found to be incompetent in the discharge of your duty or do not meet

the productivity norms, your services shall be terminated. The Company reserves the sole right to terminate

your employment on grounds of performance not being up to expected standards. The final decision of the

management in this regards shall be final.

 

Notwithstanding anything contained in the above paragraphs, your services may be terminated by the

organization if you are found to be indulging in acts of commission / omission which may be prejudicial to

the interest of the organization, or any act of dishonesty, disobedience, insubordination or any other

misconduct or neglect of duty or incompetence in discharge of duty on your part.

 

In the event of any allegation of misconduct against you, the Company will initiate disciplinary proceedings

against you as per its rules in this regard.
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eSigned using Aadhaar 
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n)

o)

p)

q)

r)

s)

t)

u)

 

You will keep the Company informed of any change in your residential address or in any of the other

information pertaining to you as provided to the Company. All communication sent by the Company on the

address registered in our records, will be construed as communication served on you.

 

You will retire from the employment of the Company on your completing 60 (Sixty) years of age. It will be

necessary for you to produce proper proof of your age within 7 (seven) days on receipt of this letter as may

be required by the Company.

 

This letter of appointment shall be governed by and construed in accordance with the laws of India. The

terms and conditions set out in this letter of appointment constitute service conditions applicable to your

employment in the organization and any dispute arising out of this letter of appointment or pertaining to

your employment shall be subject to the exclusive jurisdiction of the courts of Mumbai.

 

You shall comply with the data protection policy of the Company when handling personal data in the

course of your employment with the Company including personal data relating to any employee, customer,

client or agent of the Company or any of its affiliates and you shall promptly report any breaches or

anticipated breaches of the same.

 

You consent to the Company, its affiliates processing data relating to you for legal, personnel,

administrative and management purposes and in particular to the processing of any �sensitive personal

data or information� (as defined in the policies of the Company).The Company may make such information

available to any of its affiliates, those who provide products or services to the Company or any of its

affiliates (such as advisers and payroll administrators), regulatory authorities, potential purchasers of the

Company or the business in which you work, and as may be required by law.You also consent to the

Company carrying out the above activities and other similar classes of activities prior to, during and after

the termination of your employment with the Company, provided that such activities are carried out in a

lawful manner and for legitimate purposes.

 

If at any time during your employment you make, develop, discover or participate in the making or

discovery of any �Intellectual Property Rights�(as defined in the policies of the Company) relating to or

capable of being used in the business being carried on by the Company or any of its affiliates, such

Intellectual Property Rights shall be the absolute property of the Company. At the request of the Company

you shall execute all such documents and do all acts, matters and things which may be necessary or

desirable for obtaining registration or other protection for the Intellectual Property Rights as may be

specified by the Company.

 

You hereby acknowledge and undertake that you do not have and shall not have at any point of time, any

ownership, interest, right or title in the Intellectual Property Rights nor will you claim any ownership,

interest, right or title in the Intellectual Property Rights or brand forming part of the business of the

Company or any of its affiliates.

 

You shall not, at any time during the course of your employment and any time after the termination of your

employment with the Company, make any statement, representation,  post commentary, content or image

or communicate in writing, orally or otherwise or take any action directly or indirectly in public or private,
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v)

w)

a)

b)

c)

d)

in any manner or through any medium whatsoever including but not limited to newspaper, social media, e-

mail, SMS, internet, blog, social networking websites etc., which may directly or indirectly, defame or

disparage the image, credibility, good name, goodwill and reputation of the Company or any of its officers,

directors, employees, agents, consultants, representatives etc. or create an hostile work environment.

 

Any variation of the above terms and conditions will not be valid until expressly made in writing by the

Company.

 

This letter of appointment (together with all its annexures) shall supersede all prior, oral or written

agreements or communications, formal or informal, in relation to your employment with the Company.

 

As your acceptance to these terms of employment, please sign the duplicate copy of this letter of appointment

in the space provided below and return the same to us.

 

You are requested to join no later than May 8, 2024.

 

Kindly arrange to bring self-attested copies of the following documents along with their originals for

verification on the date of your joining :

 

Copy of Educational Certificates and Mark sheets (Xth, XIIth, Graduation, Post Graduation)

Proof of date of birth (Copy of driving license, Voter ID, Passport)

Duly signed duplicate copy of Appointment Letter

Copy of Pan Card and Aadhaar Card (Both documents are required for Salary processing)

 

You will be required to complete the Company's prescribed joining formalities within 3 (three) working days

from the date of your joining and submit the same to the Corporate Human Resources Department for

necessary processing of your Salary.

 

Yours Sincerely,

For HDB Financial Services Ltd.

Ashish Ghatnekar

Chief - People & Operations

 

AGREED AND ACCEPTED

 

 

 

 

_____________________________________

 

Mr. A  Bhargava

 

 

 

Ref:HDBFS/24-25/HRIC672428/Appt/386331                                                                                                                        Page 4 of 5

 

eSigned using Aadhaar 
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Annexure A
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Compensation Breakup

Salutation Mr.

Name A  BHARGAVA

Role SENIOR TELECALLING OFFICER

Location CHENNAI

Reporting to CENTRE MANAGER

Date of Offer 23-Apr-2024

Annual Compensation Break up HDBFS Monthly

Basic 66,000 5,500

HRA 26,400 2,200

Other Allowance 85,068 7,089

Provident Fund (Employer's contribution) 18,132 1,511

Gross Salary  (A) 1,95,600 16,300

ESIC (Employer's contribution)----(B) 5,772

Gratuity----------- (C) 3,180

Total Fixed Compensation (D=A+B+C) 2,04,552 17,046

Note:

This Offer is subject to positive reference checks & Credit Bureau check. Your
consent for candidature of the Company will be considered as consent for accessing
your Credit report.

Employee and Employer�s contribution towards ESI will be 0.75% & 3.25%
respectively

You will be entitled to Performance Incentive Plan as per Company Policy

Gratuity is as per �The Payment of Gratuity Act�.

Insurance as per Company Policy.

I accept the terms and conditions as mentioned in the Appointment letter.

_____________________________

A  Bhargava

Ref:HDBFS/24-25/HRIC672428/Appt/386331

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024
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Declaration and Nomination Form under the Employees Provident Funds

and Employees Pension Scheme

 

(Paragraph 33 & 61 (1) of the Employees Provident Funds Scheme, 1952 and

Para 18 of the Employees Pension Scheme, 1995)

 

 

 

PART - A (EPF)
 

I hereby nominate the persons(s) / cancel the nomination made by me previously and nominate the person(s), mentioned below to receive the amount

standing to my credit in the Employees Provident Fund in the event my death.

 

 
 * Certificate that I have no family as defined in para 2 (g) of the Employees Provident Funds Scheme, 1952 and should I acquire a family thereafter

the above nomination should be deemed as cancelled.

 * Certified that my father / mother is / are dependent upon me.

(*) Strike out whichever is not applicable.

 

 

                                                                                                                                                                                      X   ________________________________________________________

                                                                                                                                                                                            SIGNATURE OR THUMB IMPRESSION THE SUBSCRIBER

 

 

SPECIMEN FORM 2 (REVISED)

NOMINATION & DECLARATION FORM GROUP No. :

FOR UNEXEMPTED / EXEMPTED ESTABLISHMENTS Office :

     1. NAME (in block letters ) : A  Bhargava

     2. FATHER'S / HUSBAND'S NAME : A  Areti babu

     3. DATE OF BIRTH : 29-Feb-2000

     4. SEX : Male

     5. MARITAL STATUS : Single

     6. ACCOUNT NO : MH / BAN / 49611

     7. ADDRESS : Eguvaguluru ,

Eguvaguluru ,

Puttur - 517571

Name & Address of the Nominee(s) Nominee's relationship with
the member Date of Birth

Total amount or
share of

accumulation in PF
to be paid in each

nominee

If the nominee is minor, name & relationship &
add. of the guardian who may receive the

amount during minority of nominee

(1) (2) (3) (4) (5)

Areti Babu  , Eguvaguluru , Eguvaguluru ,
Puttur - 517571

Father 13 - Aug - 1964 100 No

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024
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PART - B (EPS)
 Para 18

I hereby furnish below particulars of the members of my family who would be eligible to receive widow / children Pension in the event of my death.

 

 

**Certified that I have no family, as defined in para 2 (vii) of the Employees Pension Scheme, 1995 and should I acquire a family here after I shall

furnish particulars thereon in the above form.

I hereby nominate the following person for receiving the monthly family pension (admissible under para 16 (2) (i) and (ii) in the event of my death

without leaving and eligible family member/s for receiving pension.

 

 

Date : 27-Apr-2024                                                                                                                                                         X

_________________________                                                                                                                            _________________________________________________________________

  (*) Strike out whichever is not applicable                                                                                                              SIGNATURE OR THUMB IMPRESSION THE SUBSCRIBER

_______________________________________________________________________________________________________________________________________________________

Place : __________________                                                                                                                                                                     Authorized Signatory

Date :                                                                                                                                      ________________________________________________________________________________

                                                                                                                                                        Signature of the Employer's OR other Authorised Officer's the Establishments

                                                                                                                                                                                         Signature with Designation

                                                                                                                                                HDB Financial Services Ltd
                                                                                                                                                                                         Ground Floor, Zenith House,

                                                                                                                                                                                         Keshavrao Khadye Marg,

                                                                                                                                                                                         Opp.Race Course, Mahalaxmi

                                                                                                                                                                                         Mumbai - 400034.

Sr. No. Name & Address of the family member/s Date of Birth Relationship with Member

(1) (2) (3) (4)

1 Areti Babu  , Eguvaguluru , Eguvaguluru , Puttur - 517571 13 - Aug - 1964 Father

Name of the Nominee Address Date of Birth Relationship with
Member

(1) (2) (3) (4)

Areti Babu Eguvaguluru , Eguvaguluru , Puttur - 517571 13 - Aug - 1964 Father

CERTIFICATE BY EMPLOYER

CERTIFICATE that the above declaration and nomination has been signed / thumb impressed before me.

by Shri / Smt. / Miss. ________________________________________________________________________________________________ employed in my / our establishment
after he / she has read the entire / the entries have been read over to him / her by me and confirmed by him her

For HDB Financial Services Limited

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



 

1.

2.

3.

4.

5.

6.
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UNDER THE PAYMENT OF GRATUITY ACT, 1992.

&

THE PAYMENT OF GRATUITY (MAHARASHTRA) RULE, 1972

 

FORM 'F'
(See Sub-Rule (i) of rule (6)

 

Nomination

 

To

M/s HDB Financial Services Limited

Ground Floor, Zenith House,

Keshavrao Khadye Marg,

Opp.Race Course, Mahalaxmi

Mumbai - 400034.

 
Shri / Shrimati / Kumari A  BHARGAVA whose particulars are given in the statement below hereby nominate the person(s) mentioned

below to receive the gratuity payable after my death as also the gratuity standing to my credit in the event of my death before that amount

has become payable, or having become payable has not been paid and direct that the said amount of gratuity shall be paid in proportion

indicated against the name(s) of the nominee(s).

 

I hereby certify that the person(s) mentioned is / are member(s) of my family within the meaning of clause (h) of section 2 of the Payment of

Gratuity Act, 1972.

 

I hereby declare that I have no family within the meaning of clause (h) of section (2) of the said Act.

 

(a) My father / mother / parents is / are not dependent on me.

 (b) My husband's father / mother / parents is / are not dependent on my husband.

 

I have excluded my husband from my family by a notice dated the to the controlling authority in terms of the provison to clause(s) of section

2 of the said Act.

 

Nomination made herein invalidates my previous nomination.

 

 

 

 

 

 

 

 

 

 

NOMINEE (S)

Sr. No. Name If Full address of the nominee(s) - (1) Relationship with the
Employee (2)

Age of the Nominee
(3)

Proportion by which the
gratuity will be shared (4)

1 Areti Babu  ,Eguvaguluru , Eguvaguluru , Puttur - 517571

Father 13 - Aug - 1964 100

2

3

4

5

6

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024
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   Place : HDB Towers                                                                                                                                          X ____________________________________________

   Date  : 27-Apr-2024                                                                                                                                               Signature/Thumb impression of the employee

 

 

 

Statement

1 Religion Hinduism

2 Sex. Male

3 Name of employee in full. A  Bhargava

4 Whether married/unmarried/widow Single

5 Department/Branch/Section where
employed

HDB Towers

6 Post held with Ticket or Serial Number if any. SENIOR TELECALLING OFFICER

7 Date of appointment. 24-Apr-2024

8 Permanent address. Eguvaguluru , Eguvaguluru , Puttur - 517571

Village Thana Sub-division

Post Office District State

Declaration by witnesses

I declare that the Nomination has been signed/thumb impressed before me.

Name in full Signature of Witnesses. Address of witnesses

1. ___________________________________________ 1. ______________________________________

2. ___________________________________________ 2. ______________________________________

Place : HDB Towers Place : HDB Towers

Certificate by the employer

Certified that the particulars of the above nomination have been verified and recorded in this establishment.

Employer's References No., If any.

Designation For HDB Financial Services Limited

Authorized Signatory

HDB Financial Services Ltd

 Ground Floor, Zenith House,
 Keshavrao Khadye Marg
 Opp.Race Course, Mahalaxmi
 Mumbai - 400034.

__________________________________________________

  Signature/Thumb impression of the Authorized Signatory

Acknowledgement by the employee

Received the duplicate copy of nomination in Form 'F' filed by me and duly certified by the employer.

                    X

Date _______________________                                         ___________________________

                                        Signature of the employee

Note : Strike out the words and paragraphs not applicable.

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



 

(a)

(b)

a)

b��

c)

d)

a)

b)

c)

d)��Validity of passport [(DD/MM/YYYY) to (DD/MM��YYYY���@ ToFrom

Passport No.

If yes, state country of origin

(India/Name of other country)13

International Worker: Yes No

Date of exit 

(DD/MM/YYYY)

Scheme 

Certificate 

No. (if 

issued)

Non Contri- 

butory 

Period (NCP) 

Days

12

Previous employment details [if Yes to 9 &/or 10 above] - For Exempted Trusts

Establishment Name & 

Address

Universal Account 

Number

Member EPS 

A/C Number

Date of joining 

(DD/MM/YYYY)

Date of joining 

(DD/MM/YYYY)

Date of exit 

(DD/MM/YYYY)

Scheme 

Certificate 

No. (if 

issued)

PPO 

Number (if 

issued)

Non Contri- 

butory Period 

(NCP) Days

11

Previous employment details [if Yes to 9 &/or 10 above] - Un-exempted

Establishment 

Name & Address 

Universal Account 

Number

PF Account 

Number

10
Whether earlier a member of Employees' Pension 

Scheme, 1995 ?
Yes No

No9
Whether earlier a member of Employees' Provident 

Fund Scheme, 1952 ?
Yes

AADHAAR Number:

Permanent Account No. (PAN), if available

8

KYC Details (attach self attested copies of following KYCs)

Bank Account No.:

IFS Code of the branch:

7
Present employment details:

Date of joining in the current establishment (DD/MM/YYYY)

6
Email Id:

Mobile No.:

5 Marital Status(Married/Unmarried/Widow/Widower/Divorcee)

4 Gender: (Male/Female/Transgender)

3 Date of Birth (DD/MM/YYYY)

2

Fathers' Name

Spouse's Name

1 Name of the Member

Employees' Pension Scheme, 1995 (Paragraph 24)

(Declaration by a person taking up employment in an establishment on which EPFS 1952 and/or EPS 1995 is applicable)

www.epfindia.com 
Composite Declaration Form Form -11

(To be retained by the Employer for future reference)  

EMPLOYEES' PROVIDENT FUND ORGANIZATION

Employees' Provident Funds Scheme, 1952 (Paragraph 34 & 57) &

A  Bhargava

A  Areti Babu

29/02/2000
Male
Unmarried
bhargav.glr@gmail.com

24/04/2024

✔

6301231615

33540789753
SBIN0015357
729933531849

GTTPB8554E
✔

✔

✔

386331

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



1)

2)

3)

4)

A.

B.

 ●

C.

 ●

Date: Signature of Employer with Seal of Establishment

* Auto transfer of previous PF account would be possible in respect of Addhaar verified employees only. Other employees to fill physical claim (Form-13) for

transfer of account from pervious establishment.

The previous Account of the member is not Aadhaar verified and hence physical transfer form shall be initiated.

In case the person was earlier a member of EPF Scheme, 1952 and EPS, 1995:

Please Tick the Appropriate Option:

The KYC details of the above member in the UAN database have been approved with E-sign/Digital Signature Certificate and 

transfer request has been generated on portal.

Have not been uploaded

Have been uploaded but not approved

Have been uploaded and approved with DSC.e-sign

In case the person was earlier not a member of EPF Scheme, 1952 and EPS, 1995:

Please Tick the Appropriate Option:

The KYC details of the above member in the UAN database

and has been allotted PF Number and UAN

DECLARATION BY PRESENT EMPLOYER

The member Mr./Ms./Mrs. has joined on

Date:

Place: Signature of the Member

I authorize EPFO to use my Aadhaar for verification/authentication/eKYC purpose for service delivery.

Kindly transfer the funds and service details, if applicable, from the previous PF account as declared above to the present PF Account as 

I am an Aadhaar verified employee in my previous PF Account *

In case of changes in above details, the same will be intimated to employer at the earliest.

UNDERTAKING

Certified that the particulars are true to the best of my knowledge.

27-Apr-2024
CHENNAI

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



 
?kks"k.kk i=k DECLARATION FORM

?kks"k.kk i=k deZpkjh }kjk Hkjk tk,xkA QkeZ ds LkkFk iksLVdkMZ vkdkj ds nks QksVksxzkQ Hkh yxk, tkus pkfg,A QkeZ Hkjus ls igys
ihB i`"B ij nh xbZ fgnk;rksa dks Hkyh&Hkkafr i<+ ysuk pkfg,A ;g QkeZ fu%'kqYd gSA

To be filled by employee after reading instruction overleaf. Two Postcard Size phtographs to be attached with the

form. This form is free of cost.

¼d½ chekÑr O;fDr ds fooj.k ¼[k½ fu;kstd ds fooj.k
(A) INSURED PERSON'S PARTICULARS (B) EMPLOYER'S PARTICULARS

QkeZ&1@Form-1

1- chek la[;k@Insurance No.

2- uke ¼Li"V v{kjks esa½
Name in block letters

3- firk@ifr dk uke
Father's/Husband's Name

4- tUe dh frfFk fnu eghuk o"kZ 5- oSokfgd fookfgr@
Date of Birth Day Month Year izkfLFkfr vfookfgr

Marital fo/kok
Status M/U/W

6-fyax@Sex iq-e-/M.F.

7- orZeku irk@Present Address 8- LFkk;h irk@Permanent Address

______________________ ______________________
______________________ ______________________
______________________ ______________________

VsyhQksu uEcj@bZ&esy irk@ VsyhQksu uEcj@bZ&esy irk@

'kk[kk dk;kZy; vkS"k/kky;
Branch Office Dispensary

9- fu;kstd dh dwV la[;k
Employer's Code No.

10- fu;qfDr dh rkjh[k fnu eghuk o"kZ
Date of Appointment Day Month Year

11- fu;kstd dk uke vkSj irk@Name & Address of the Employer

__________________________________________________

__________________________________________________

__________________________________________________

12- ;fn igys fu;kstu esa jgs gSa rks Ñi;k fuEufyf[kr C;kSjs nhft,
In case of any previous employment please fill up the details as under.

¼d½ fiNyh chek la[;k
(a) Previous Ins. No.

¼[k½ fu;kstd dwV la[;k
(b) Employer's Code No.

¼x½ fu;kstd dk uke o irk
(c) Name & Address of the Employer

VsyhQksu uEcj@bZ&esy irk@e-mail address

¼d½ e`R;q dh fLFkfr esa udn fgrykHk ds Hkqxrku ds fy, d-jk-ch- vf/kfu;e] 1948 dh /kkjk 71@d-jk-ch- ¼dsUnzh;½ fu;e] 1950 ds fu;e 56¼2½ ds varxZr ukfer ds C;kSjsA

(c) Details of Nominee u/s 71 of ESI Act 1948/Rule-56(2) of ESI (Central) Rules, 1950 for payment of cash benefit in the event of death.

uke@Name ukrsnkjh@Relationship irk@Address

eSa ,rn~}kjk ?kks"k.kk djrk@djrh gwa fd esjs }kjk izLrqr fd, x, fooj.k esjh tkudkjh vkSj fo'okl ds vuqlkj lgh gSA eSa vius ifjokj ds lnL;ksa esa gq, ifjorZu dh lwpuk
15 fnu ds Hkhrj izLrqr djus dk opu Hkh nsrk gwa@nsrh gwaA

I hereby decalare that the particulars given by me are correct to the best of my knowledge and belief. I undertake to intimate the corporation any

changes in the membership of my family within 15 days of such change.

fu;kstd ds izfrgLrk{kj chekÑr O;fDr ds gLrk{kj@vaxwBk fu'kku
Counter signature by the employer Signature /T.I.of IP.

lhy lfgr gLrk{kj

Signature with seal

¼?k½ chekÑr O;fDr ds ifjtuksa dk fooj.k
(D) Family Particulars of Insured person

Ø-la- uke QkeZ Hkjus dh rkjh[k deZpkjh ds lkFk ukrsnkjh D;k muds lkFk jg ;fn ugha rks vkokl
SI. No. Name dks vk;q@tUe&rkjh[k Relationship with the jgs gSa\ crk,a dk LFkku n'kkZ,a

Date of Birth/Age as on Employee Whether residing If' No' state Place of

date of filling form with him/her. Residence

d-jk-ch- fuxe vLFkk;h igpku i=k ¼fu;qfDr dh rkjh[k ls 3 eghus rd oS/k½

ESI Corporation Temporary Identity Card (Valid for 3 month from the date of appointment)

uke@Name

chek la[;k@Ins. No. fu;qfDr dh rkjh[k@Date 
of appointment

'kk[kk dk;kZy; vkS"k/kky;
Branch Office Dispensary

fu;kstd dh dwV la[;k o irk
Employer's Code No. & Address

oS/krk
Validity

rkjh[k chekÑr O;fDr ds gLrk{kj@vaxwBs dk fu'kku lhy lfgr 'kk[kk izca/kd ds gLrk{kj
Dated Signature/T.I. of I.P. Signature of B.M. with seal

gk¡@Yes ugha@No dLck@Town jkT;@State

fiu dksM
Pin Code

fiu dksM
Pin Code

QksVks ds fy, LFkku
(Space for photograph)

Offer Ref #

X

X

386331

A  Bhargava

A  Bhargava

24 04 2024A  Areti babu

✔

✔
29 02 00

Nungabakam Eguvaguluru
Punnagipuram street no 1 Eguvaguluru
Chennai,Tamil Nadu Puttur,Andhra Pradesh

05 00 0 9 15 7 5 7 1

bhargav.glr@gmail.com 6301231615

Areti Babu Father Eguvaguluru ,Eguvaguluru ,Puttur-517571

1 Areti Babu 13-08-1964 Father No No Puttur Andhra Pradesh

2 Varalkashmi 12-06-1979 Mother No No Puttur Andhra Pradesh

24-04-2024

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



vuqns'kvuqns'kvuqns'kvuqns'kvuqns'k
INSTRUCTIONS

1- QkeZ&1 dk izs"k.k d-jk-ch- ¼lk/kkj.k½ fofu;e] 1950 ds fofu;e 11 o 12 ds varxZr fofu;fer fd;k tkrk gSA
Submission of Form-I is governed by regulation 11 & 12 of ESI (General) Regulations, 1950

2- ßdqVqEcÞ ls fdlh chekÑr O;fDr ds fuEufyf[kr lHkh vFkok dksbZ ukrsnkj vfHkizsr gS%&
vFkkZr~%& ¼1½ fookfgrh ¼2½ chekÑr O;fDr ij vkfJr dksbZ /keZt ;k nÙkd vo;Ld vkfJr ckyd] ¼3½ dksbZ ckyd tks chekÑr O;fDr
ds miktZuksa ij iw.kZr% vkfJr gS rFkk tks ¼d½ f'k{kk izkIr dj jgk gS] muds 21 o"Z dh vk;q izkIr dj ysus rd ¼[k½ dksbZ vfookfgr iq=kh]
¼4½ dksbZ ckyd tks fdlh 'kkjhfjd vFkok ekufld vilkekU;rk ;k pksV ds dkj.k f'kfFkykax gS rFkk f'kfFkykaxrk jgus rd chekÑr O;fDr
ds miktZuksa ij iw.kZr% vkfJr gS] ¼5½ vkfJr ekrk&firk] ¼C;ksjs gsrq d-jk-ch- vf/kfu;e] 1948 dh /kkjk 2 ds [kaM 11 dks ns[ksa½A

�Family� means all or any of the following relatives of an Insured Person namely:-

(i) a spouse (ii) a minor legitimate or adopted child dependant upon the I.P.; (iii) a child who is wholly dependant on the

earnings of the I.P.  and who is (a) receiving education, till he or she attains the age of 21 years (b) an unmarried daughter;

(iv) a child who is infirm by reason of any physcial or mental abnormality or injury and is wholly dependant on the earnings

of the I.P. so long as the infirmity continues; (v) dependant parents (Please see Section 2 clause 11 of the ESI Act 1948 for

details.

3 igpku&i=k vgLrkUrj.kh; gSA
Identity Card is Non-Transferable.

4- igpku&i=k ds xqe gksus dh fLFkfr esa fu;kstd@'kk[kk izca/kd dks rRdky lwfpr fd;k tk,A
Loss of Identity Card be reported to Employer/Branch Manager immediately.

5- fdlh izdkj dh xyr lwpuk nsus dh fLFkfr esa d-jk-ch- vf/kfu;e] 1948 dh /kkjk&84 ds rgr dkuwuh dk;Zokgh dh tk ldrh gSA
Submission of false information attracts penal action Under Section 84 of ESI Act. 1948.

6- ubZ fu;qfDr dh fLFkfr esa Hkyh&Hkkafr Hkjk gqvk ;g QkeZ fu;qfDr ds nl fnu ds Hkhrj lacaf/kr 'kk[kk dk;kZy; esa vo'; gh izLrqr fd;k
tkuk pkfg,A foyEc dh fLFkfr esa fu;kstd ds fo#) /kkjk&85 ds rgr dkuwuh dk;Zokgh dh tk ldrh gSA
This form duly filled in must reach the concerned Branch Office within 10 days of appointment of an Employee. Delay

attracts penal action under Section 85 of the Act, against employer.

7- chekÑr O;fDr gksus ds ukrs vki o vkids ifjokj ds vkfJrtu fpfdRlk fgrykHk izkIr dj ldsaxsA vU; udn fgrykHk gSa] ¼1½ chekjh
fgrykHk ¼2½ vLFkk;h viaxrk fgrykHk ¼3½ LFkk;h viaxrk fgrykHk ¼4½ vkfJrtu fgrykHk ¼5½ izlwfr fgrykHk ¼efgyk deZpkjh ds fy,½A
As an insured person you and your dependant family membes are entitled to full medical care. The other benefits in cash

include (1) Sickness Benefit (2) Temporary Disablement benefit (3) Permanent disablement Benefit (4) Dependants benefit

and (5) Maternity Benefit (in case of woman  employees) subject of fulfillment of contributory cnditions.

8- vf/kd tkudkjh ds fy;s Ñi;k fuxe ds osclkbV dks nsa[ksa ;k 'kk[kk dk;kZy; ;k {ks=kh; dk;kZy; ls laidZ djsaA
For more details please contact website of ESIC at www. esic.org. in. or contact Regional Office or Branch Office.

dsoy 'kk[kk dk;kZy; esa iz;ksx gsrqdsoy 'kk[kk dk;kZy; esa iz;ksx gsrqdsoy 'kk[kk dk;kZy; esa iz;ksx gsrqdsoy 'kk[kk dk;kZy; esa iz;ksx gsrqdsoy 'kk[kk dk;kZy; esa iz;ksx gsrq
For Branch Office Use only

1- chek la[;k vkoaVu dh rkjh[k %
Date of allotment of Ins. No. :_________________________________________

2- vLFkk;h igpku i=k tkjh djus dh rkjh[k %
Date of Issue of T.I.C. :______________________________________________

3- vkS"k/kky; dk uke@la[;k %
Name /No. of Dispensary : ___________________________________________

4- D;k vU;ksU; fpfdRlk O;oLFkk miyC/k gS\ ;fn gkaa] rks mYys[k djsa %
Whether reciprocal Medical arrangements involved. if yes, please indicate :

'kk[kk izcU/kd ds gLrk{kj
Signature of Branch Manager

Ø-la- uke QkeZ Hkjus dh rkjh[k deZpkjh ds lkFk ukrsnkjh D;k muds lkFk jg ;fn ugha] rks vkokl
SI. No. Name dks vk;q@tUe&rkjh[k Relationship with the jgs gSa\ crk,a dk LFkku n'kkZ,a

Date of Birth/Age as on Employee Whether residing If' No, state Place of

date of filling form with him/her. Residence

gk¡@Yes ugha@No dLck@Town jkT;@State

Offer Ref # 386331

1 Areti Babu 13-08-1964 Father No No Puttur Andhra Pradesh

2 Varalkashmi 12-06-1979 Mother No No Puttur Andhra Pradesh

eSigned using Aadhaar 
(Leegality.com - 4kvqFWS) 
A  Bhargava 
 
Date: Sat Apr 27 11:58:12 IST 
2024



CE24S31202033

Civil Engineering (CE)

VARSHITHA BALAPPAGARI

4083

d95ce9e808e2456bcc307ada06fba678

18.8

28.3

25.4

493 41.08

85869

BALAPPAGARI BAVAIAH

February 4, 2024









CE24S37123120

Civil Engineering (CE)

KRUSHNA PAVAN SUTRAYE

1812

dd9d3976946ed7e9e0b0eaa0e84e6367

18.8

28.3

25.4

605 51.06

85869

SUTRAYE KESHAVARAO

February 4, 2024





 

 

January 23,2024 

 

Mr.ARAVIND Y 

Mobile No: 6300110023 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.ARAVIND Y, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 

     

           Page 1 of 2 

 

 

 



 

 

Name: ARAVIND Y 

 

 

g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  

 

 

 

Page 2 of 2 

 

 

 

 

 

 

 

mailto:aishwaryareddy.basireddy@msnlabs.com


Annexure-I 

Mr.ARAVIND Y 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  

 

 



 

Name: ARAVIND Y 

 

Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as December 06, 2002 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  

 

 

 



Name: ARAVIND Y 

 

 

9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 

 

 

 

 

 



Name: ARAVIND Y 

 

15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Mr.Araveti Pradeep Kumar Reddy 

Mobile No: 9866496201 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.Araveti Pradeep Kumar Reddy, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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Name: Araveti Pradeep Kumar Reddy 

 

 

g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Mr.Araveti Pradeep Kumar Reddy 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  

 

 



 

Name: Araveti Pradeep Kumar Reddy 

 

Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as November 29, 2002 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  

 

 

 



Name: Araveti Pradeep Kumar Reddy 

 

 

9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 
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15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Ms.Bathala Sunethri 

Mobile No: 8374273592 

Sri Venkateshwar University College of Engineering 

 

Dear Ms.Bathala Sunethri, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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Name: Bathala Sunethri 

 

 

g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Ms.Bathala Sunethri 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  

 

 



 

Name: Bathala Sunethri 

 

Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as May 23, 2003 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 
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15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:

 







 

 

January 23,2024 

 

Ms.Golla Chaitanya 

Mobile No: 9440069399 

Sri Venkateshwar University College of Engineering 

 

Dear Ms.Golla Chaitanya, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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Name: Golla Chaitanya 

 

 

g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Ms.Golla Chaitanya 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  

 

 



 

Name: Golla Chaitanya 

 

Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as April 22, 2003 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 
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15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Mr.K Ganesh 

Mobile No: 9502417718 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.K Ganesh, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Mr.K Ganesh 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  
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Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as March 22, 2003 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 
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15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Mr.Muraga Luprakash 

Mobile No: 9392350876 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.Muraga Luprakash, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Mr.Muraga Luprakash 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  
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Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as August 29, 2003 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 

 

 

 

 

 



Name: Muraga Luprakash 

 

15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Mr.P. MANINDRA 

Mobile No: 7093008519 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.P. MANINDRA, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  

 

 

 

Page 2 of 2 
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Annexure-I 

Mr.P. MANINDRA 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  
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Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as February 17, 2203 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 
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15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:



 

 

January 23,2024 

 

Mr.K Prudhvi 

Mobile No: 7337373808 

Sri Venkateshwar University College of Engineering 

 

Dear Mr.K Prudhvi, 

 

Sub: Provisional Offer and Appointment Letter                                                      

 

This has reference to your application and the subsequent Campus interview you had with us, we are 

pleased to offer you an employment with the following Terms & Conditions: 

 

1. Designation: 

 

You will be designated as <Executive-Trainee=, Grade <G01= Manufacturing  Department based at MSN 

Laboratories Private Limited-Hyderabad  based Location. 

 

Please note that this is a Provisional Offer and Appointment Letter. Your appointment is subject to your 

successful completion of B Tech. 

You are hereby advised to submit provisional certificate indicating completion of graduation in First 
Division within two months from date of joining failing which your service with us will be discontinued 
without any further notice. You are also required to submit medical fitness for which you need to undergo 
Medical Examination at company’s Designated Medical Center.  
 

2. Remuneration: 

 

Detailed compensation structure as Total Cost to Company Rs. 300000/- is mentioned in the Annexure-I.  

 

3. Documents to be Submitted: 

 

Please bring all the following documents in original with Photostat copies of the same at the time of 

joining. 

 

a. Passport Size Color Photographs (Self) - 7 nos. and Dependent-family members photograph - 1 nos. 

each 

b. All Educational Certificates and any other Certificates related to specific Training and Skills 

c. Updated / Latest E-Aadhaar Card of self and dependent family members 

d. PAN Card  

e. Passport / Driving License 

f. A cancelled cheque leaf of active bank account 
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g.   Medical Certificate with Reports 

 

 

4. Terms & Conditions: 

 

a. Your employment is governed by the detailed Terms & Conditions furnished in Annexure – II.  

 

b. You need to join us on or before May 20, 2024, failing which this offer and Appointment Letter 

stands withdrawn. 

 

Kindly arrange to send us your written confirmation within two working days, from the date of receipt of 

this offer letter as a token of your acceptance, by signing on the Xerox copy of this letter, mentioning your 

Date of Joining. 

 

Please feel free to contact Ms. BasiReddy Aishwarya Reddy Contact No. 040-30438787 Email ID: 

aishwaryareddy.basireddy@msnlabs.com for further clarifications, if any. 

We would like to take this opportunity to welcome you into our MSN family and wishing you a long & 

successful association with us. 

 

Thanking you, 

 

Yours sincerely, 

For MSN Laboratories Private Limited  

           

 

 

 

 R Srikanth 

 Senior General Manager - HR                  
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Annexure-I 

Mr.K Prudhvi 

Designation: Executive-Trainee 

Grade : G01 

Department: Manufacturing 

                                                                      

 

TOTAL COST TO COMPANY 

                                                                                                                                All figures in INR 

Salary Components Per Month Per Annum Payment Frequency 

A.    Monthly Salary      

Basic Pay  15000 180,000 Monthly 

House Rent Allowance  6000 72,000 Monthly 

Education Allowance 200 2400 Monthly 

Minimum Guaranteed Bonus 1300 15600 Monthly 

Statutory Bonus (Advance Payout) 0 0 Monthly 

A - Monthly Gross Total 22500 270,000  

     

B.     Annual Benefits    

Leave Travel Allowance 0 0 Annual 

B - Annual Benefits Total  0 0  

     

C.     Statutory Benefits    

PF (Employer Contribution) 1800 21600 Monthly 

ESI (Employer Contribution) 0 0 Monthly 

Bonus / Ex-gratia 700 8400 Annual 

C - Statutory Benefits Total 2500 30000  

     

D.   Fixed Total Cost to Company (A+B+C) 25000 300,000  

     

E.  Gratuity (As per the Gratuity Act, 1972) 722 8658  

     

Total Cost to Company (D+E) 25722 308658  

Apart from the above, you are also eligible for following Benefits as per the Company Policy.  

1. Coverage under Group Personal Accident Policy  

2. Coverage under Group Term Life Insurance Policy  

3. Coverage under Group Mediclaim Policy (Self & Dependents - Spouse, Parents and 2 Children)  

  

For MSN Laboratories Private Limited 

 

 

 

  R Srikanth 

 Senior General Manager - HR                  

 

 



 

Name: K Prudhvi 

 

Annexure- II 

TERMS & CONDITIONS OF THE EMPLOYMENT 

 

 

1. The effective date of joining shall not be later than May 20, 2024, failing which this offer and 

Appointment Letter stands withdrawn. 

 

2. Your initial place of posting shall be at MSN Laboratories Private Limited – based on Hyderabad 

Location. However, your services are transferable to any Location in India or outside India to 

serve the Company in any of its Departments, Factories, Establishments, Group Companies and 

its associates. You will abide by the working conditions and policies of the area concerned and the 

transfer arrangement will not deem to constitute a change in your service conditions. 

 

3. Your appointment with the Company would be subject to successful pre and/or post-

employment background checks, in respect of accuracy of the testimonials, experience and 

information provided by you in securing the employment with the company. If you have made 

any false declaration or willfully suppressed any material information, you will be liable for 

removal from the service without notice.   

 

4. Your Date of Birth is recorded as March 19, 2004 by the Company on the basis of documentary 

evidence produced by you at the time of your appointment.  You are advised to take note of the 

same, and this date will be considered as the authenticated Date of Birth for all purposes 

throughout your service with the Company, and will not be changed under any circumstances. 

 

5. You will be on training period for 12 Months, and same may extended at the discretion of the 

management by such further period not exceeding six months. During the period of training 

including any extend period, this contract of employment is terminable by either party with a 

notice period of 90 days     

 

6. You are required to keep us informed of any changes in your personal details, residential address, 

marital status, educational qualifications, dependent’s details etc. 
 

7. You shall do the best of your ability and devote your experience, knowledge, skills and working 

hours with full of attention and energy for the business of the Company. You shall use your best 

endeavors to promote the interest and welfare of the Company.  The Company shall be entitled 

to all the benefits and profits arising from such work and efforts of yours. 

 

 

8. Changes in your compensation are discretionary and will be subject to the overall performance of 

the Company, your individual effective performance and policies of the Company. You shall keep 

details of your salary and employment benefits strictly confidential within and outside the 

Company.  
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9. You will be liable to conform to the Company Policies and Procedures, rules and regulations, 

discipline and general work practices, which are subject to change from time to time. 

 

10. As per the policy of the Company, we expect you to devote full attention and effort to the business 

of the Company and to continuously develop professional skills in mutual interest. We clearly 

disapprove of any employee directly or indirectly engaging himself/herself in or devoting any 

time or attention to any part-time employment or business or monetary position other than that 

of the Company. You will not undertake either directly or indirectly any activities, which are 

contrary to or inconsistent with your obligations to the Company, its reputation, image and 

interest whether direct or indirect. At any time, if it is found that there is any breach of this 

condition on your part, your services are liable to be terminated at the discretion of the 

management. 

 

11. You will be responsible for the safe keep and return in good condition and order, of all property 

such as tools, equipment, instruments, books, uniforms etc., which may be in your use, custody, 

care or charge.  The Company shall have the right to deduct the monetary value of all such things 

from your dues and take such other action, as we deem proper in the event of your failure to 

account for such property to our satisfaction. 

 

12. As per the Company’s policy, the age of superannuation is 58 years’ subject to your being 
physically and mentally fit as certified by a medical practitioner designated by the Company and 

meeting the performance expectations of the Company.  Retention of your services beyond the 

age of superannuation will be entirely at the discretion of the management. 

 

13. You will be required to sign an Employee Non-disclosure/Confidential Agreement with the 

Company at the time of joining. In the performance of your duties, you will come to possess 

information connected with the Company’s financials, operations of manufacturing processes, 
documents, plans, drawings, prints, trade, secrets, technical information, reports, statements, 

correspondence etc., and other matters relating to the Company’s business, written or unwritten 
and also information and instructions that pass through you or come to your knowledge. All such 

information shall be held by you in strict confidence and shall not be divulged to any person 

during your services with the Company or thereafter. In the event of your acting in any contrast 

or thereafter, the Company will be at liberty to initiate appropriate proceedings to safeguard the 

interests of the Company. 

 

14. This contract of employment after confirmation of your training period is terminable with or 

without reason by either giving three months’ notice in writing. The company reserves the right 
to pay or recover pay-off in lieu of notice period. Further the company may at its discretion, relieve 

you on such date as it may deem fit even prior to the expiry of the notice period. 

 

 

 

 

 



Name: K Prudhvi 

 

15. Upon termination, you shall cooperate with the Company, as reasonably requested by the 

Company, to effect a smooth transition of your responsibilities and ensure that the Company is 

aware of all matters being handled by you.  

 

16. Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or other 

property belonging to the Company, and return all writings, files, records, correspondence, 

notebooks, notes and other documents and things including any copies thereof, containing 

Confidential Information or relating to the business or proposed business of the Company or its 

subsidiaries or affiliates. The Company reserves the right not to relieve you of your employment 

in the event that all the Company's documents/ property / Confidential Information in your 

custody have not been properly handed over by you to an authorized representative of the 

Company.  

 

17. The Company reserves the right during any period of notice to exclude you from the premises of 

the Company, or to require you to carry out specified duties at premises other than those referred 

to in clause 2 of this letter of Offer and Appointment Letter, or to carry out no duties, and to 

instruct you not to communicate with clients, employees, agents or representatives of the 

Company until your employment has been terminated, provided that you will continue to be paid 

and to enjoy normal contractual benefits during any such period, except in the case of suspension. 

You will not be entitled to engage in any other employment, work or business during the notice 

period. 

 

18. Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory 

work standard or any misconduct by an employee will be regarded as a disciplinary matter and 

Disciplinary action will be initiated accordingly as per the Company regulations / policies. 

 

19. Jurisdiction: Any disputes arising out of and /or related to your employment with the Company 

shall be subject to Hyderabad City Jurisdiction. 

 

 

 

 

 

Acknowledgement for the Acceptance of the Offer and Appointment Letter 

 

I read & understand all Terms & Conditions relating to my Offer and Appointment Letter and declare that 

I hereby unconditionally and irrevocably accept the same. 

 

 

I shall report for duty on _____________________ 

 

 

Signature:        Date:
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i CENTURY PANELS LIMITED 
Industrial Park, 

Gopavaram (Village & Mandal), 
YSR Kadapa District, 

Andhra Pradesh-516233 
GSTIN: 37AAICC6529K1Z8 

Ref: CPLUCAMPI2024/GET 

Dear Mr.. B.NlSNRRA.., 
With reference to the Campus Placement Drive held at SV University college of 

CENTURYPANELS 

Engineering, Tirupati. Your candidature is sotod e Craduate Engineer Trainee Tor 

Date: 31.03.2024 

Glearing the Qualification checks, reference checks, background checks and 
medical fitness. 

Providing (what the company considers appropriate) evidence of your 
qualifications. 

Yours faithfully, 

You are advised to join our organization on or before Di..e.In A fomal offar letter will be sent to your mail ld within 7 days after negotiaton. And appointment 
letter shall be given to you at the time of joining. 

For Century 

Head Office: 

Iaccept the above 
Terms and conditions. 

gNijenda 

CENTURY HOUSE, P-15/1, Taratala Road, Kolkata-700088 " Ph:-91 33 3940-3950 Fax: 033 2041-5556 
CIN: U20299WB2020PLC236573 GSTIN: 19AAICC6529K1Z6 

Century Panels Limited, Industrial Park. Gobavaram ( Vi & Md ), YSR Kadapa District, Andhra Pradesh on following conditions: 

Panels Limited, 







CE24S41508307

Civil Engineering (CE)

KAKARLA SAI CHARAN

21381

70c8e05b9040c82314335676dcacc73e

18.8

28.3

25.4

271 21.27

85869

KAKARLA SREENIVASULU

February 4, 2024
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Civil Engineering (CE)

T KAVYA PRIYA

6669

fdc96e858104e3eb688f1f695b874f89

18.8

28.3

25.4

425 34.98

85869

N VASUMATHI

February 4, 2024
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TEST TAKER SCORE REPORT 
Note: This report is not valid for transmission of scores to an institution.

ALLURU SUCHARITHA

Address: 5-6-150/1, PITCHIREDDY THOPU, L.A. SAGARAM, NAIDUPET, TIRUPATI, 
524126 India

Email: suchialluru11@gmail.com
Phone: 91-7013305410
Date of Birth: December 11, 2002
Gender: Female
Intended Graduate Major: Civil Engineering (1102)

Most Recent Test Date: July 7, 2024

Test Center Country: India
Test Center: STNRPIND - Home Edition
Registration Number: 2890556
Print Date: August 27, 2024

Your Scores for the General Test Taken on July 7, 2024

Verbal Reasoning Quantitative Reasoning Analytical Writing

Image graphs of the General Test Taken on July 7, 2024 Graph of verbal reasoning with your scaled score of 152 and a minimum score of 130 and a maximum score of 170 which is the 48th percentile. Graph of quantitative reasoning with your scaled score of 162 and a minimum score of 130 and a maximum score of 170 which is the 60th percentile. Graph of analytical writing with your score of 3.0 and a minimum score of 0 and a maximum score of 6 which is the 16th percentile.

Your Test Score History

General Test Scores

Verbal Reasoning Quantitative Reasoning Analytical Writing

Test Date Scaled Score Percentile Scaled Score Percentile Score Percentile

July 7, 2024 152 48 162 60 3.0 16

Subject Test Scores

You do not have reportable test scores at this time.

Your Score Recipient(s)

Undergraduate Institution

Report Date  Institution (Code) Department (Code) Test Title Test Date

Copyright © 2023 by ETS. All rights reserved. ETS, the ETS logo and GRE are registered trademarks of ETS in the United States and other countries.
Page 1 of 3

07-07-24,152,48.000,162,60.000,3.0,16.000,AVAILABLE, 152,48.000 162,60.000 3.0,16.000
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TEST TAKER SCORE REPORT 
Note: This report is not valid for transmission of scores to an institution.

ALLURU SUCHARITHA

Date of Birth: December 11, 2002

Most Recent Test Date: July 7, 2024

Registration Number: 2890556
Print Date: August 27, 2024

Designated Score Recipient(s)

Report Date  Score Recipient (Code) Department (Code) Test Title Test Date

About Your GRE® Score Report

Score Reporting Policies

With the ScoreSelect® option, you can decide which test scores to send to the institutions you designate. There are three options to choose 
from:

• Most Recent option – Send your scores from your most recent test administration
• All option – Send your scores from all administrations in the last five years
• Any option – Send your scores from one OR as many test administrations in the last five years (this option is not available on test 

day when you select up to four FREE score reports)

Scores for a test administration must be reported in their entirety. Institutions will receive score reports that show only the scores that you 
selected to send to them. There will be no special indication if you have taken additional GRE tests. See the GRE® Information Bulletin for 
details. The policies and procedures explained in the Bulletin for the current testing year supersede previous policies and procedures in 
previous bulletins. 

If your scores are not available for any reason, you will see <Not Available= in Your Test Score History.

GRE test scores are reportable for five (5) years following your test date. For example, scores for a test taken on July 3, 2021, are reportable 
through July 2, 2026. Note: Score recipients will only receive scores from test administrations that you have selected to send to them. 

Beginning in September 2023, the subscores on the Physics and Psychology Tests will be reported as percent correct scores (i.e., the 
percentage of questions in a subscore area answered correctly). Subscores earned after September 2023 should not be compared with 
scaled subscores earned prior to September 2023.

Percentile Rank (% Below)
A percentile rank for a test score indicates the percentage of test takers who took that test and received a lower score. Regardless of when 
the reported scores were earned, the percentile ranks for General Test and Subject Test scores are based on the scores of all test takers 
who tested within the most recent three-year period.

Free GRE Diagnostic Service
For detailed information about your performance on the Verbal Reasoning and Quantitative Reasoning sections of the computer-delivered 
GRE General Test, access the free GRE Diagnostic Service from your ETS account. This service includes a description of the types of 
questions you answered right and wrong, the difficulty level of each question, and the time spent on each question. This service is available 
approximately 15 days after your test administration and for six months following your test administration.

Retaking a GRE Test
You can take the GRE General Test once every 21 days, up to five times within any continuous rolling 12-month period (365 days). This 
applies even if you canceled your scores on a test taken previously. You can retake a GRE Subject Test once every 14 days.

Note: This policy will be enforced even if a violation is not immediately identified (e.g., inconsistent registration information) and test scores 
have been reported. In such cases, the invalid scores will be canceled and score recipients will be notified of the cancellation. Test fees will 
be forfeited.

Copyright © 2023 by ETS. All rights reserved. ETS, the ETS logo and GRE are registered trademarks of ETS in the United States and other countries.
Page 2 of 3
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TEST TAKER SCORE REPORT 
Note: This report is not valid for transmission of scores to an institution.
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i CENTURY PANELS LIMITED 
Industrial Park, 

Gopavaram (Village & Mandal), 
YSR Kadapa District, 

Andhra Pradesh-516233 
GSTIN: 37AAICC6529K1Z8 

Ref: CPLUCAMPI2024/GET 

Dear Mr.. B.NlSNRRA.., 
With reference to the Campus Placement Drive held at SV University college of 

CENTURYPANELS 

Engineering, Tirupati. Your candidature is sotod e Craduate Engineer Trainee Tor 

Date: 31.03.2024 

Glearing the Qualification checks, reference checks, background checks and 
medical fitness. 

Providing (what the company considers appropriate) evidence of your 
qualifications. 

Yours faithfully, 

You are advised to join our organization on or before Di..e.In A fomal offar letter will be sent to your mail ld within 7 days after negotiaton. And appointment 
letter shall be given to you at the time of joining. 

For Century 

Head Office: 

Iaccept the above 
Terms and conditions. 

gNijenda 

CENTURY HOUSE, P-15/1, Taratala Road, Kolkata-700088 " Ph:-91 33 3940-3950 Fax: 033 2041-5556 
CIN: U20299WB2020PLC236573 GSTIN: 19AAICC6529K1Z6 

Century Panels Limited, Industrial Park. Gobavaram ( Vi & Md ), YSR Kadapa District, Andhra Pradesh on following conditions: 

Panels Limited, 



 

5.2.2 TOTAL NUMBER OF PLACEMENT OF OUTGOING STUDENTS DURING THE YEAR 

FOR THE YEAR 2023-24 

5.2.2 Total number of placement of outgoing students during the year  
S.No Year Name of student placed  and 

contact details 
Program graduated 

from   
Name of the  employer with contact details Pay package at 

appointment 
1 2023-24 Sirisha Kurlapalli Management Studies Metrics 4 Analytics Pvt.Ltd,Corp Work Hub , Level 

4, Plot .No.81, Jubilee Enclave,Hitech City, 
Hyderabad-500 081 

Rs.5.6 per 
annum + 

Allowances  
2 2023-24 Ms.Sravanthi Gangari Management Studies Metrics 4 Analytics Pvt.Ltd,Corp Work Hub , 

Level 4, Plot .No.81, Jubilee Enclave,Hitech City 
Hyderabad -500 081 

Rs.5.6 per 
annum + 

Allowances 

3 2023-24 Ms.Hema Nikitha Management Studies Metrics 4 Analytics Pvt.Ltd,Corp Work Hub , 
Level4, Plot .No.81, Jubilee Enclave,Hitech City 

Hyderabad -500 081 

Rs.5.6 per 
annum + 

Allowances 

4 2023-24 Ms. Nousheen Management Studies Metrics 4 Analytics Pvt.Ltd,Corp Work Hub , 
Level4, Plot .No.81, Jubilee Enclave,Hitech City 

Hyderabad -500 081 

Rs.5.6 per 
annum + 

Allowances 

5 2023-24 Sankula Lohitha Priya Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 lakh per 
annum+ 

Allowances 

6 2023-24 Mr.Mangali Upendra Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 per 
annum+ 

Allowances  
7 2023-24 Mr. N.Arun Vidya Sagar Management Studies ITC Limited, Trade Marketing & Distribution 

9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 
Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 per 
annum+ 

Allowances 



S.No Year Name of student placed  and 
contact details 

Program graduated 
from   

Name of the  employer with contact details Pay package at 
appointment 

8 2023-24 Mr.Gogula Sai Teja Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 lakh per 
annum+ 

Allowances 

9 2023-24 Ms. Vipparla Vidyadhari Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 lakh per 
annum+ 

Allowances 

10 2023-24 Palle Naga Chandramouli Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 lakh per 
annum+ 

Allowances 

11 2023-24 Shaik Mahammad Shafi Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 lakh per 
annum+ 

Allowances 

12 2023-24 Ms. Gunji Mounika 
 

Management Studies ITC Limited, Trade Marketing & Distribution 
9-1-77,2nd to 5th Floor, Draupathi Chambers, #31, 

Sarojini Devi Road, Secunderabad-500 003 

Rs.5.8 per 
annum+ 

Allowances 

14 2023-24 K.Pooja Sri Management Studies Bharat Electronics 
( A.Govt.of India Enterprise, Under Ministry of 

Defence 
Ravindranath Tagore Road, Post Boxno.26 

Machilipatnam-521 001 

Rs.12 lakh per 
annum+ 

Allowances  

15 2023-24 Malluri Shaik Mahammadi 
Lubna 

Management Studies Bharat Electronics 
( A.Govt.of India Enterprise, Under Ministry of 

Defence 
Ravindranath Tagore Road, Post Boxno.26 

Machilipatnam-521 001 

Rs.12 lakh per 
annum+ 

Allowances 

16 2023-24 Ms.Geetanjali Bodapati Management Studies TATA Consultancy Services Limited(TCSL) 
Deccanpark,No.Software Units Layout, 

Madhapur,Hyderabad- 500 081 

5.79 Lakh Per 
annum. 



S.No Year Name of student placed  and 
contact details 

Program graduated 
from   

Name of the  employer with contact details Pay package at 
appointment 

17 2023-24 Mr.Chandu Venkata Siva  
Vara Prasad Garikapati 

Management Studies TATA Consultancy Services Limited(TCSL) 
Deccanpark,No.Software Units Layout, 

Madhapur,Hyderabad- 500 081 

5.79 Lakh Per 
annum 

18 2023-24 Naresh Enukunti Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

19 2023-24 Vaishnavi Pathapati Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

20 2023-24 Bindu Priya E Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

21 2023-24 Vineetha Kumar Ankusan Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

    22 2023-24 Pawani Nandyala Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

23 2023-24 Krishna Swamy Naidu Sridhar  Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

24 2023-24 Harshavardhan Bandi Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

25 2023-24 Girikumar Pulusu Management Studies HDFC Bank Regd. Office: HDFC Bank House, 
Senapati   Bapat Marg, Lower Parel (West),Mumbai-

400 013 

5.52 Lakh Per 
annum 

26 2023-24 Rakshitha Golla Panchikattala Management Studies FACTSET,07th Floor, Block-4,Divya Sree NSL 
Infrastructure Pvt.Ltd,Oeion AWZ, Radurg Village, 

Serilingampally Mandal,Rangareddy District 

3.45 Lakh Per 
annum 

27 2023-24 Raghupatruni Sai Prudhivi Management Studies Genpact India Private Limited, DLF City, Phase V, 
Sector 53, Gurgaon, Haryana 122 002,India 

3.00 Lakh Per 
annum 



S.No Year Name of student placed  and 
contact details 

Program graduated 
from   

Name of the  employer with contact details Pay package at 
appointment 

28 2023-24 Kondi Reddy Kalyani Management Studies Lancesoft ,Hyderabad 3.00 Lakh Per 
annum 

29 2023-24 Mohammad Ali Management Studies Policy Bazar 2.5 Lakh Per 
annum 
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i CENTURY PANELS LIMITED 
Industrial Park, 

Gopavaram (Village & Mandal), 
YSR Kadapa District, 

Andhra Pradesh-516233 
GSTIN: 37AAICC6529K1Z8 

Ref: CPLUCAMPI2024/GET 

Dear Mr.. B.NlSNRRA.., 
With reference to the Campus Placement Drive held at SV University college of 

CENTURYPANELS 

Engineering, Tirupati. Your candidature is sotod e Craduate Engineer Trainee Tor 

Date: 31.03.2024 

Glearing the Qualification checks, reference checks, background checks and 
medical fitness. 

Providing (what the company considers appropriate) evidence of your 
qualifications. 

Yours faithfully, 

You are advised to join our organization on or before Di..e.In A fomal offar letter will be sent to your mail ld within 7 days after negotiaton. And appointment 
letter shall be given to you at the time of joining. 

For Century 

Head Office: 

Iaccept the above 
Terms and conditions. 

gNijenda 

CENTURY HOUSE, P-15/1, Taratala Road, Kolkata-700088 " Ph:-91 33 3940-3950 Fax: 033 2041-5556 
CIN: U20299WB2020PLC236573 GSTIN: 19AAICC6529K1Z6 

Century Panels Limited, Industrial Park. Gobavaram ( Vi & Md ), YSR Kadapa District, Andhra Pradesh on following conditions: 

Panels Limited, 









i CENTURY PANELS LIMITED 
Industrial Park, 

Gopavaram (Village & Mandal), 
YSR Kadapa District, 

Andhra Pradesh-516233 
GSTIN: 37AAICC6529K1Z8 

Ref: CPLUCAMPI2024/GET 

Dear Mr.. B.NlSNRRA.., 
With reference to the Campus Placement Drive held at SV University college of 

CENTURYPANELS 

Engineering, Tirupati. Your candidature is sotod e Craduate Engineer Trainee Tor 

Date: 31.03.2024 

Glearing the Qualification checks, reference checks, background checks and 
medical fitness. 

Providing (what the company considers appropriate) evidence of your 
qualifications. 

Yours faithfully, 

You are advised to join our organization on or before Di..e.In A fomal offar letter will be sent to your mail ld within 7 days after negotiaton. And appointment 
letter shall be given to you at the time of joining. 

For Century 

Head Office: 

Iaccept the above 
Terms and conditions. 

gNijenda 

CENTURY HOUSE, P-15/1, Taratala Road, Kolkata-700088 " Ph:-91 33 3940-3950 Fax: 033 2041-5556 
CIN: U20299WB2020PLC236573 GSTIN: 19AAICC6529K1Z6 

Century Panels Limited, Industrial Park. Gobavaram ( Vi & Md ), YSR Kadapa District, Andhra Pradesh on following conditions: 

Panels Limited, 
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#10 , , No.10/A, Chandrakiran, Kasturba Road, Bengaluru 560001, e-mail 
:hr.fgmobengaluru@unionbankofindia.com 

 :FGMO:BNG:HR: 1124                                                                                             Date: 10.06.2022 
 

 
By Registered Post/ Speed Post 

 
/ To, 

MS/MR. MALASANI GANESH 
Roll NO. 1881009382 
10 22 
KURUMALA  MAIN ROAD 
,ANANTAPUR 
ANDHRA PRADESH-515531 
Mobile NO.: 9014303887   
Email ID: ganeshmalasani@gmail.com  
 

 
Subject: Posting Order cum Mandatory Induction Training Letter for the post of SWO-A 

 
1. : : 4379:2022  02.05.2022 ,      

A            . 
   This has reference to Provisional Offer of Appointment No.: HRD:REC:4379:2022  dated 02.05.2022 issued to you for the

post of Single Window Operator-A in the Bank. 
 
2.  

RO BENGALURU EAST region RAMAGONDANAHALLI BRANCH (BRANCH CODE: 
820741)  
Upon successful completion of pre-recruitment formalities & being found medically fit, it has been decided by the 
Competent Authority to initially post you at the RAMAGONDANAHALLI Branch (BRANCH CODE: 820741)  under 
Regional Office RO BENGALURU EAST and you are advised to report at following address(FGMO Address/Branch 
Address): 
 

UNION BANK OF INDIA 
RAMAGONDANAHALLI Branch, Branch code: 820741 

KARNATAKA 
 

3.  17 , 
 

 In terms of ClauseNo.17 of the Provisional Offer of Appointment, you are advised to undergo 2 weeks of Mandatory 
Induction Training which will start from 13.06.2022. The induction training will be through Virtual mode from the Branch 
you are posted. 

 
4.  

 
In case you fail to report for the Induction Training or for joining the services of the Bank on 13.06.2022 in time, the 
aforesaid Provisional Offer of Appointment issued to you will automatically stand cancelled. 
 



 
5. . 
 Please bring following documents with you while you report at the aforesaid address: 

 . 
This Joining cum Training Nomination letter in original along with photocopy thereof. 

 ( / / / / ) ,
. 

Original Photo ID (Passport/ Driving License/ Pan Card/ Aadhaar Card/Voter ID) along with photocopy 
thereof as submitted during document verification. 

 . 
Original Provisional Offer of appointment letter issued to you by the Bank along with photocopy thereof.

 
6. 

- , -
. 

 
If you are presently in service and have not submitted the unconditional relieving letter issued by the Competent 

Authority at the time of completion of recruitment formalities, you will not be allowed to join the services of the Bank 
without submission of the unconditional relieving letter from your existing employer and your offer of appointment 
will stand cancelled.  

  
7. -

,  12 .  
Please note that the date of commencement of training will be treated as your date of joining the services of the Bank 
for the purpose of determination of your inter-se seniority, as mentioned in Clause No. 12 of the aforesaid offer of 
appointment. 
 

8. . 
   Please note that no leave will be permitted during the Training. 
 
9. ,  
   In case of any ambiguity in translation, English version will prevail. 

 
 
 

 , 
 With best wishes 

     
                       

 Yours faithfully  
 

 
                                                                                                                                 HR IN-CHARGE
  
        
      
CC to: The Regional Head,  RO BENGALURU EAST 
     : The Branch Head, RAMAGONDANAHALLI  































                                                                                  

 
 

                                                                                                           

                                                                                                                                                                                                   
Ref: DCIPL/HRD/2024/1058             Private and highly confidential 
Date: 25-10-2024 
 
Sub: Offer Letter  
 
Dear Ms. Akula Lakshmi Sai Yasaswini 
 
This has reference to your application and subsequent interviews you had with us. We are pleased to 
extend an offer of employment to you as “Officer” with an annual Fixed CTC of Rs.3,05,412/- (Rupees 
Three Lakh Five Thousand Four Hundred Twelve Only) Please find your CTC breakup details in 
Annexure -A  
 
You are required to send Your Offer acceptance by 26th Oct 2024, failing which the offer will 
automatically Stand withdrawn. 

You are required to join us on or before 04th Nov 2024, the post on which the offer is deemed revoked 
unless extended in writing.   

You shall be issued a regular letter of appointment on completion of your joining formalities of the 
organization. 
      
This offer is valid subject to satisfactory verification of your academic and previous employment details 
as disclosed by you in your resume and the employment application form. Dairy Classic Ice Creams 
Pvt Ltd reserves the right to withdraw this offer letter should the results of your background check 
found to be unsatisfactory.   

On the date of your joining, you are requested to bring the following documents to complete the joining 
formalities: 

1. Testimonials to support age, qualification, and experience in original and a set of photocopies of 
the same. 

2. Resignation acceptance letter, Relieving letter, and form 16 TDS certificate from your previous 
employer. 

3. Latest Aadhar verified copy with a mobile number linked to Aadhar. 
4. Copy of PAN Card (the name on the PAN card should be the same as on Aadhar card) 
5. 3 passport-size photographs. 
6. Document copy for residential address proof. 
7. Details of your bank account; Bank passbook copy with account details. 
 
Apart from salary and benefits, you can look forward to a challenging and exciting career with Dairy 
Classic Ice Creams Pvt Ltd. We take pleasure in welcoming you to Dairy Classic Ice Creams Pvt Ltd 
and look forward to a long and mutually beneficial association. 

Kindly sign and return us the duplicate copy of the offer letter as a token of your acceptance. 

Thanking you, 
For Dairy Classic Ice Creams Pvt Ltd. 
 
 
Naveen Kumar K  
Vice President- Technical                                                                                       Page 1 to 2     
                                     



                                                                                  

 
 

                                                                                                           

                                                    Annexure - A 

 
 Kindly note that remuneration is a contract entirely between you and the organization and should 

therefore be treated as strictly confidential.  
 Deduction of Income Tax will be as per Income Tax Law; any other statutory deductions will be 

notified from time to time and deducted from salary as per the norms. 
 All the above benefits are as per the company policy which is subject to change from time to time. 
 You will be covered under the medical insurance policy of the company i.e., GMC for 

(Self+Spouse+2 Dependent Children) & GPA for (Self). 
  

After you have read this information, should you have any questions about your compensation 
statement, please contact Human Resources Development Department. 
 
For Dairy Classic Ice Creams Pvt Ltd.  

 
Naveen Kumar K  
Vice President- Technical                                                                                            Page 2 to 2    

Name  Ms. Akula Lakshmi Sai Yasaswini 
Designation  Officer 
Department QA-QC 
Date of Joining 04/11/2024 
Sl No  Components  Amount Rs. Per Month 
Direct –A    
1 Basic & DA  16542 
2 H.R.A. 2279 
3 Conveyance 2279 
4 CCA  0 
5 Medical Allowance 0 
Sub Total Monthly Gross  21100 
1 EPF – Employee Contribution 1800 
2 ESIC – Employee Contribution 0 
3 P.T - Employee Contribution 0 
Monthly Net Pay 
 

19300 

Indirect –B 
 

  

1 EPF – Employer Contribution 1950 
2 ESIC– Employer Contribution 0 
3 Medical Insurance 228 
4 Bonus  1378 
5 Gratuity 795 
Sub Total Contributory  4351 
Total CTC Per Month (A+B) 25451 
Annual CTC  305412 



 
 
 

Date26-10-2024 
 

 

 

 

 
 

FSS Authority Letter 
 

 

 

 

We  AGSS ANALYTICAL AND RESEARCH LAB PVT. LTD As per IRCTC LOC  Reference  Letter  No.-  

2024/IRCTC/CO/QUALITY/FSS/01 On Dated - 08/10/2024 We Deployed ALLADI GRACE EVANGILIN as  a Food 

safety supervisor will  report for duty as per place of Deployment I.E. IRCTC  Base Kitchen for NELLORE(SCZ)  

location. 

 

 

 

 

                                                                       

    Ms.- ALLADI GRACE EVANGILIN 

     Aadhar No. - 480573006645 

            

 

          For any query and confirmation to Mr. Naresh Gupta(8511615542) 
 

 

 

Thanks&Regards 

 

AGSS ANALYTICAL AND RESEARCH LAB PVT.LTD 
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